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Bp3 ocHoBa Ha uneH 17 ctaB (7) og 3akoOHOT 3a BpabOTEHUTE BO jaBHUOT CEKTOp
(,Cnyx6eH BecHuKk Ha Penybnuka MakegoHuja" 6poj 27/2014, 199/2014, 27/2016, 35/2018 u
198/2018), a Bo Bpcka co uneH 16 cTtaB (2) anuHeja 6 of 3aKOHOT 3a agMWHUCTPATUBHMU
cnyx6ennun (,Cnyx6eH BecHuk Ha Penybnuka MakegoHuja" 6poj 27/14, 199/14 n 48/15,
154/15, 5/16, 142/16 n 11/18), oupekTopoT Ha AreHuujata 3a OCTBapyBawe€ Ha npaBaTa Ha
3aegHuUMTe AoHece

NMPABUITHUK
3a cuctemaTMsaumja Ha paboTHUTe MecTa Ha AreHuujaTa 3a ocTBapyBak€e Ha npaBaTa Ha
3aegHMLUUTE

. OCHOBHU OAPEABU

Unen 1
Co oBoj [paBunHuk ce yTBpayBa BKynHWOT 6poj Ha BpaboTeHuTe (agMUHUCTPaTUBHU
cny6eHuum 1 NOMOLIHO — TEXHWYKM nuua) BO AreHuumjaTa 3a OCTBapyBake Ha npasaTta Ha
3aegHnumnTe (BO HaTaMOLLHMOT TeKCT: AreHuumjaTa), pacnopeqoT, wndpara, HasMBoT U ONUCOT
Ha paboTHUTE MecTa MO OpraHM3auMoHW eauHuMUM Kn nocebHuTe ycrnoBu NoTpedbHM 3a
n3BpLUYyBare Ha paboTute 1 Ha 3agaynte Ha ogaenHute paboTHU mecTa.

UneH 2
Pabotute n 3agaunte WTO ce BpwaTt BO AreHumjaTa ce onpeenysaaTr COrfacHO HuMBHaTa
cpogHocT, mefycebHa noBp3aHOCT, BUAOT, 06EMOT M CTENEHOT Ha CNOXEHOCTa, O4rOBOPHOCTA
N Opyrute ycrioBu 3a HUBHOTO U3BpPLUYBaHE.

YneH 3
PabotuTte 1 3agaunte yTBpAEHM CO OBOj NPaBUIHMK NpPeTCTaByBaaT OCHOBA 3a BpaboTyBake n
pacnopeayBahe Ha BpaboTeHuTe BO AreHuujaTa.

YneH 4
TabenapHuoT npernea Ha paboTHUTe MecTa BO AreHuujata € JafdeH BO NMpuUrior n e cocTaBeH
Jern Ha OBOj NpaBUSTHUK.

YneH 5
Bo 0BOj npaBunHKK ce yTBpAEHU 1 onuwiaHn BKynHO 28 paboTHM mecTa BO AreHuumjaTa, O4 Kou
25 paboTHM MecTa Ha agMUHUCTPATUBHU CriyKbeHuum, nogrpyna 1 - gpxxasHu cnyx6eHuum n 3
paboTHM MecTa Ha MOMOLLUHO-TEXHWYKM nuua, pacnopefdeHn Mo OpraHun3auyoHn efuHUUM
cornacHo NpaBUNHUKOT 3a BHaTpeLUHa opraHu3auuja Ha AreHuumjaTa.

il. PACNOPEA M ONMKUC HA PABOTHUTE MECTA HA AOMWHUCTPATUBHWUTE
CNY>XXBEHULN



YneH 6
Bo o0BOj npaBunHWK ce YyTBpPOEHW W oOnuwaHu BKynHO 25 paboTHM MecTta Ha

agMVHUCTpaTUBHUTE CcnyXbeHuun, pacnopefeHn no OpraHu3aumoHuM efuMHULM  COrnacHo
[MpaBUMHMKOT 3a BHaTpeLLHa opraHunsauuvja Ha AreHuujaTa.

Ha4UnH:

Ynen 7
PaGoTHuTe mecTa of 4fneHoT 6 Ha OBOj MpPaBUITHMK Ce pacnopeneHn Ha cnegHuoT

BpaboTeHu
YTBpAeH Opoj Ha | adMUHUCTPaTMUBHMU .
AAMUHUCTPATMBHU cnyx6eHnum | cnyxbeHnum no
Huso Nno Kateropmm n HUBoa KaTteropmm n HMBoa
A01 / /
501 / /
502 1 /
503 / /
504 5 2
BO1 5 4
B02 1 1
B0O3 2 1
B04 10 6
ro1 / /
ro2 / /
ro3 / /
ro4 1 1

YneH 8
OnwTunTe ycnosu 3a paboTHMTE MecTa 04 YNeHOT 6 Ha OBOj NPaBWIHKK Ce YTBPAEHM

€O 3aKOHOT 3a aAMWHUCTPaTUBHUTE CrnyX6eHnum, n Toa:

0a e gpxasjaHunH Ha Penybnvka MakegoHuja,

aKTMBHO a ro KOPUCTN MaKeAOHCKMOT ja3uK,

[a e MosnHomneTeH,

0a “ma ornuwTa 3apaBcTBeHa CnocobHOCT 3a paboTHOTO MecTo n

CO npaBoCunHa Ccyacka npecyda ga He My € m3pedveHa KasHa 3abpaHa Ha BpLlee
npodecuja, AejHOCT NN OOIDKHOCT.

YneH 9
(1) MocebHn ycnosu yTBpAEHU cO 3aKOHOT 3@ agMUHUCTPaTUBHUTE cryxbeHnuw, 3a

pakoBOAHUTE aAMUHUCTPaTUBHU cnyx6eHnum oa kateropujata b ce:

a) CTpy4Hu kBanuduvkaumm 3a cute HMBOA - HMBO Ha kBanudukauumute VI A cnopen
MakenoHckaTa pamMka Ha kKBanudukaumm u HajMmanky 240 kpeauTu CTekHaTu cnopen
EKTC unu 3aepuweH VII/1 cTteneH;

6) paboTHO NCKYCTBO, M Toa:
3a HMBOTO B1 Hajmanky wecTt roanHn paboTHO MCKYCTBO BO CTpyKaTa Of KOM HajMarky
ABe roMHM Ha pakoBOAHO pabOTHO MEeCTO BO jaBeH CEKTOp, OAHOCHO HajMarnky geceT
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roguHn paboTHO WMCKYCTBO BO CTpykaTa OA KOWM HajManky Tpu roAuMHU Ha pakoBOAHO
paboTHO MeCTO BO NpMBaTEH CEKTOP,

3a HMBOTO B2 Hajmanky neTt roanHu paboTHO UCKYCTBO BO CTpyKaTa OA KOW HajMmarnky
ABe rogvHN Ha pakoBOAHO pabOTHO MEeCTO BO jaBEH CEKTOp, OOHOCHO HajMarnKy OcCyM
roauHn paboTHO WMCKYCTBO BO CTpyKaTa OA KOW HajManky Tpu rOAMHM Ha pPakoBOAHO
paboTHO MeCTO BO NpMBaTEH CEKTOP,

3a HuBoata b3 n b4 Hajmanky 4YeTnpu rogMHm paboTHO MCKYCTBO BO CTpykata o Kowu
HajManky egHa rogvMHa Ha paboTHO MECTO BO jaBE€H CEKTOp, OQHOCHO HajMarnky LiecT
roauHn paboTHO MCKYCTBO BO CTpykaTa Of KOW HajManky OBe rOAMHM Ha pakoBOAHO
paboTHO MeCTO BO NpMBaTEH CEKTOP;

nosHaBake Ha €deH OO TpuTe HajyecTo KOPUCTEHW jasumum Ha EBponckaTa yHuja
(aHrnuckun, paHLyCcku, repMmaHcku), 1 Toa:

B) NocebHn paboTHN KOMMNETEHUUN 3a CUTE HMBOA, M Toa:

- aKTMBHO NoO3HaBawe Ha efeH o4 TpUTe HajYecTo KOPUCTEHW jasnum Ha EBponckaTa
yHMja (@HrMCKK, dOPaHLYCKN, FEpMaHCKK);

- aKTUBHO NO3HaBaH-€ Ha KOMMjyTePCKMN NPorpamMmn 3a KaHuenapmcko paboTere u

- NoTBpAA 3a NOMoXeH UCNUT 3a agMUHUCTPaATUBHO ynpaByBak-e.

(2) NoTpebHM onwTK pabOTHM KOMNETEHLUN Ha HanpeaHOo HUBO Ce:

pellaBatbe Npobrnemu n oanyyyBare 3a paboTun o4 CBOjOT AENOKPYT;
y4yer-€ N pasBoj;

KOMYHUKaumja;

ocTBapyBahe pe3yntatu

paboTere co apyru/Tumcka pabora;

cTpaTeLlKa CBECT;

OPWEHTMPAHOCT KOH CTPaHKMUTe/3acerHaTu CTpaHu;

pakoBoAeHE; U

doMHaAHCKCKO yrnpaByBab-E.

UYneH 10

(1) MocebHn ycnoBu yTBpAEHM CO 3aKOHOT 3a aAMWUHUCTPATUMBHUTE CRyXOGeHuun 3a
CTPYYHUTE aAMUHUCTPATUBHU CNyxOeHnLmM o kaTeropujata B ce:

a) CTpydHM kBanudukauum - 3a HMBOTO B1 HMBO Ha kBanudukauuute VI A cnopes
MakenoHckaTa pamMka Ha KBanudukauuMm W CTekHaTu Hajmanky 240 kpeauTtu cnopepn
EKTC vnu 3aBplieH VII/1 cteneH n

3a HmMBoaTa B2, B3 u B4 HuBo Ha kBanudmkaummnte VI b cnopen MakegoHckaTa pamka
Ha kBanudukaumm n ctekHatu Hajmanky 180 kpegutu cnopen EKTC vnu 3aspueH VII/1
cTene;

aKTUBHO NO3HaBaH-e Ha KOMMjyTepCKM Nporpamm 3a KaHuenapucko paboreme,

©) paboTHO UCKYCTBO, 1 TOa:

3a HMBOTO B1 Hajmarnky Tpu roanHm paboTHO MCKYCTBO BO CTpyKaTta,

3a HMBOTO B2 Hajmarnky aBe roanHu paboTHO MCKYCTBO BO CTpyKaTa,

3a HMBOTO B3 Hajmanky egHa rognHa paboTHO UCKYCTBO BO CTpykaTta, u

3a HMBOTO B4 co nnu 6e3 paboTHO UCKYCTBO BO CTpyKaTa;

B) nocebHn paboTHM KOMMNETEHUUN 3a CUTE HMBOA, M Toa:

aKTMBHO MO3HaBak€ Ha efeH O TPUTE HajuecTo KOpUCTeHu jasuum Ha EBponckaTta
yHUWja (aHrnuckn, dopaHLyCcKkn, repMaHcKu);

aKTMBHO NO3HaBaH-€ Ha KOMNjyTEPCKN NporpamMm 3a KaHLenapucko paboTteme.



(1)

(2) NoTpebHM onwTN PabOTHU KOMMETEHL MM Ha CPeaHO HUBO:

peluaBare Npobnemun n oanyvyBane 3a paboTn o CBOjOT AENOKPYT;
y4yer€e N pasBoj;

KOMYHUKaLmja;

ocTBapyBah-€ pe3yntary;

paboTene co apyru/Tumcka pabora;

cTpaTeLlKa CBECT;

OPWEHTMPAHOCT KOH CTpaHKuUTe/3acerHaT CTpaHu; n

hUHaAHCUCKO yrnpaByBahs€.

Unen 11
lMoceGHM ycnoBM yTBpAEHU €O 3aKOHOT 3a agMUHUCTPATUBHUTE CnyXbeHuum 3a

MOMOLLHO - CTPYYHUTE agMUHUCTPATUBHY cryx6eHnum on kateropujata I ce:

(@)

a) CTpy4yHM KBanudukauum 3a CUTe HMBOA - HUBO Ha CTPy4HU kKBanudukaumm V A vnn
HMBO Ha kBanudukauum IV cnopen MakegoHckaTta pamka Ha KBanudumkauum n ctekHaTu
180 vnn 240 kpegutn cnopen EUBET unu MKCOO wnu Hajmanky BULWIO UM cpegHo
obpasoBaHue.

6) paboTHO UCKYCTBO, 1 Toa:

3a HMBOTO [1 Hajmanky Tpu rogMHu paboTHO UCKYCTBO BO CTpyKaTa,

3a HMBOTO [2 Hajmanky ABe rogmMHu paboTHO MCKYCTBO BO CTpyKaTa,

3a HuBoTO '3 Hajmanky egHa rogmMHa paboTHO MCKYCTBO BO CTpyKaTa, u

3a HMBOTO 4 co nnmn 6e3 paboTHO UCKYCTBO BO CTPYKaTa;

B) nocebHn paboTHN KOMNETEHUUN 3a CUTE HMBOA:!

aKTUBHO No3HaBaH-€ Ha efeH of TpUTe HajuecTo KOPUCTEHU jasnum Ha EBponckaTa yHuja
(aHrnunckKn, paHLyCcku, repMaHckm);

aKTUBHO MO3HaBaH-e Ha KOMMjyTEPCKN NporpamMm 3a KaHuenapucko paborteme.

MNoTpe6HM onwT PaboOTHM KOMMNETEHLMM Ha OCHOBHO HUBO:

yyer-e 1 pasBoj;

KOMYyHUMKaLuja;

ocTBapyBahe pe3ynraTty;

paboTene co apyru/Tumcka pabora;
OPUEHTUPAHOCT KOH CTpaHKUTe/3acerHaTn CTpaHu 1
dmHaHCUCKO ynpaByBamse.

PACNOPELO U ONMUC HA PABOTHUTE MECTA HA NMOMOLUHO — TEXHUYKWU JTULIA

YneH 12
Bo 0BOj npaBunHKK ce yTBpAEHU 1 onuwwaHn 3 paboTHU MECTO Ha MOMOLLIHO - TEXHUYKN

nuua, pacnopegeHn Bo OpaeneHneTo 3a CTPYYHO-agMUMHUCTPATUMBHM U onwTu paboTw,
cornacHo lNpaBUNHUKOT 3a BHaTpeLUHa opraHu3aumja Ha AreHuujaTa.



UneH 13
PaboTHuTe mMecTa of 4neHoT 12 Ha OBOj NMPaBWUIHWK Ce pacnopedeHn Ha CregHuoT
HauduH: rpyna 4, noarpyna 3 — NOMOLLHO-TEXHMYKM N1 3a NPEeBO3 Ha fuua 1 onpema Ha HUBO
2 co HasuB BO3ay; rpyna 4, nogrpyna 2 co HasvMB NopTup M rpyna 4 nogrpyna 5 co HasuB
XYrmeHu4ap.

UneH 14
OnwTuTe ycnoewm 3a paboTHOTO MECTO 04 YNeHOT 12 Ha OBOj NpaBUITHUK CE:
- [a e gpxasjaHuH Ha Penybnuka MakenoHuja;
- aKTMBHO [a ro KOpUCTM MaKeOOHCKMOT jasuk;
- [a e NnosiHoneTeH;
- [AavMma onwTta 34paBcTBeHa CnocoBHOCT 3a paboTHOTO MECTO U
- CO MpaBoOCWUIHa Cyacka npecyga Aa He My e n3pedeHa kasHa 3abpaHa Ha BpLiere
npodecuja, 4ejHOCT UNKN SOSMKHOCT.

IV. Onnc HA PABOTHUTE MECTA BO ArEHLUUJATA

1. CekTop 3a criefjerwe Ha OCTBapyBaHETO, yHanpeayBakeTo, 3alTuTaTa 1 npoMouuja Ha
npaearta Ha npunagHuUMTe Ha 3aedHULUTe

PepneH 6poj 1

Lndpa YIMP01016502000

HuBo b2

3Bame PakoBognten Ha cekTop

Hasune Ha paboTHO mecTo PakoBoguten Ha CekTtop 3a cnepexe Ha

OCTBapyBake€TO,  YyHanpegyBaweTo,  3awTutata U
npomoLMja Ha NpaBaTa Ha NpUnagHULMTE Ha 3aegHULMTE

Bpoj Ha naspwuTenu 1

Oprosapa npep [OupekTopoT Ha AreHuujaTa

Bua Ha obpa3oBaHue O6pasoBaHue, MpaBHW Haykn unu MoNUTUYKM HayKn
Opyru noce6Hu ycnosm /

Pa6boTtHu uenu - OcTtBapyBsatbe, yHanpegyBawe WM 3aliTuTa Ha npasasa

Ha MNpuNagHUUMTE Ha 3aefHMLMTE KOM Ce Mnomarnky oA
20% op HaceneHueTo Bo Penybnuka MakenoHuwja;

- Ob6esbenyBate Ha BplUEHE Hag3op Ha  Bp3
crnpoBedyBake€TO Ha 3aKoOHMTE 3a nMpaBaTa Ha
3aegHuUuTE 1

- [lpomounja Ha npaBaTa Ha npnagHUUMTE Ha
3aegHuuMTe, ynorata u1 MaHgaToT Ha AreHuujaTa

Pa6boTHu 3apgaum n o6BpCKu -pakoBoan co CekTopoT (ja opraHumsupa, HacodyBa U
KoopauHupa paboTtarta, BpLUIM HenocpedHa KOHTpona u
Hag30op Hag  uM3BpWyBaweTo Ha  pabotute, M
pacnopeayBa paboTuTe U 3agadnMTe Ha pakoBoguTenute
Ha opgaeneHujata Bo CekTopoT, ce rpwkun 3a paboTHaTa
aucumnnuHa Ha BpaboTeHuTe BO CeKkTopoT M Oaea
CTPpy4yHa MOMOLU, COBETM W BPLIM MEHTOPCTBO Ha
aAMUHUCTPATMBHU cnyxbeHnum og AreHumjarta);




-ogobpyBa npeanosn Ha: cTpaTelku nnad, nporpama 3a
pabota, OyueTt, m3BewTa] 3a paboTa, yHKUMOHAINHa
aHanusa, akTM 3a BHaTpelwHa opraHusaumja wu
cuctemartmsaumja Ha paboTHUTE MecTa, NNaH 3a o0yku Ha
BpaboTeHnTe Bo CeKTOpOT, Kako 1 u3BeLlTam 3a pabota
Ha CekTopoT;

-y4yecTByBa BO paboTHM Tena, hopMmupaHn CO pelueHue
Ha OMPEKToOpPOT Ha AreHumjaTa;

- oueHyBa pakoBOAHUTE agMUHUCTPATUBHU
cnyxbennum Bo CekTtopoT, no notpeba wn gpyru
BpaboTeHn op CeKkToOpoT M MOXe ga ydvecTByBa BO
OueHyBawe Ha aAMWHUCTPATMBHU CRyxO0eHuun BO
AreHumjata M Ha agAMWHUCTPATMBHU CnyXO0eHnun BO
APYT UHCTUTYLIK;

- copaboTyBa Co ApyruTe aAMUHUCTPATUBHU Cryx6eHnum
o AreHuujata 3a npawara oA Aenokpyr Ha paboTa Ha
CekTopoT;

- M ogobpyBa aHanuante, napaboteHn og CekTopoT, 3a
OoCTBapyBah-e€, yHanpegyBakwe M 3aliTuTta Ha npaeaTta Ha
npunagHUuUMTE Ha 3aeQHULNTE;

- ja ycornacyBa v KoopavHupa paboTtaTa Ha opraHuTe Ha
ApXaBHaTa ynpaBa 3a crnposefyBake Ha PamKoBHMOT
A0roBop n

- ce TIpwkum 3a BpLEHETO Ha Haagl3op Bp3
crnpoBedyBakeTO Ha 3akoHMTe 3a npaBata Ha
3aegHNUnTE;

- ce rpwkn 3a copaboTtkata Ha AreHumjata CO opraHuTe
Ha UeHTpanHata W nokanHaTa BnacT, CO HeBnaauvHuTe
opraHusauum n goHatopuTe n

- ce TIpwkuM 3a npomMoumjatTa Ha npaBaTa Ha
npynagHuuuTe Ha 3aegHMuMTe UM 3a ynorata Ha
AreHuujarta.

1. CekTOp 3a crnefere Ha OCTBapyBaHETO, yHanpeayBaweTo, 3awTutaTta v npomouuja Ha
npaearta Ha nNpunagHuuMTe Ha 3aedHULUTe

1.1. OppoeneHve 3a crnedeke Ha OCTBapyBake, yHanpeayBake M 3aliTUTa Ha npaBaTta Ha

npunagHnunTe Ha 3aegHuuunTe

PepeH 6poj 2

Wudcppa ¥YIMP0101604000

HuBo b4

3Bawe PakoBoguTen Ha ogaeneHune

Ha3une Ha paboTHO mecTO

Pakosoguten Ha OpgeneHve 3a  cnefewe  Ha
OCTBapyBahe, yHanpeayBake 1 3awTuTa Ha npaBaTa Ha
npunagHuLUmMTe Ha 3aegHUUUTE

Bpoj Ha naBpmTenu

1

OproBapa npep

Pakosogutenot Ha CekTopoT

Bupa Ha obpa3zoBaHue

Monutuykn Haykn, ObBpasoBaHne wnu JaBHa ynpaBa U
agMuHuCTpauuja




Opyrn noce6HM ycnosum

/

PaboTHu uenu

- OcTtBapyBatbe, yHanpeayBawe M 3awTuTa Ha npaBasa
Ha npuvnagHuuMTe Ha 3aefHuUUMTE KOW Cce MNoMarnky of
20% opn HaceneHueTo Bo Peny6nuvka MakegoHuja u

- Ob6esbenyBake Ha BplUEHE Hag3op Ha Bp3
cnpoBedyBakeTO Ha  3akoHWTe 3a npaBaTa Ha
3aegHuuuTe

PaboTHu 3agaum n o6BpCcKM

- pakoBoau co OgneneHneTo (ja opraHnaupa, Haco4yBea U
KoopavHupa paboTaTta, BpLUM HenocpegHa KOHTpona u
Hag3op Hag  uM3BplWyBaweTo Ha  pabotute, M
pacnopeayBa pabotute u 3agaynTe Ha BpaboTeHuTe BO
OppeneHneTo, ce rpuxK 3a CTPYYHOTO YCOBpLUYBake U
paboTHaTta  gucumnnMHa  Ha  BpaboTeHWTe  BO
OppeneHveTo n gaBa CTpydHa NOMOLU, COBETM M BPLUM
MEHTOPCTBO Ha aAMUHUCTpPATUBHM Chnyx6eHnun oA
AreHuujaTa);

- n3paboTyBa Npeanosu Ha: cTpaTeLlku nnaH, nporpama
3a pabora, 6yueT, usBewTaj 3a paborta, pyHKUMOHANHa
aHanu3a, akTM 3a BHaTpelwHa opraHusauuja wu
cuctematmsaumja Ha paboTHUTE MecTa M nnaH 3a 00yku
Ha BpaboTteHuTe BO OpaeneHneTo, Kako U MeCeYHM,
KBapTanHu, MOMAyroavHNW W TFOAMLWIHM KM3BewWwTan of
acnekT Ha 4enokpyroT Ha pabota Ha OgaeneHneTo;
-y4yecTByBa BO paboTHM Tena, oopmMupaHn CO peLlueHue
Ha ONPEKTOpPOT Ha AreHumjaTa;

- oueHyBa BpaboTeHnTe Bo OgdeneHneTo n mMoxe ga
y4yecTByBa BO OUEHyBake Ha aaMUHUCTPATUBHU
cnyxbeHnum BO AreHumjaTa M Ha agMUHUCTPATUBHM
Cny>X6eHnum BO APpYrM MHCTUTYLUN;

- copaboTyBa CO aaMWHUCTPATMBHWU CryXO0eHnun opf
AreHuujaTa 3a npawaka oA AenoKpyr Ha paboTta Ha
OppeneHneTo;

- M KOHTponupa aHanuaute, u3paboteHn of
OppeneHneTo, 3a OCTBapyBakbe, YyHanpegyBakwe MU
3alTMTa Ha NpaBaTa Ha NpynagHUuUUTE Ha 3aeQHNUNTE;

- BPLUM KOOpAMHAaLUMja U KOHTpOsia Ha BoaeweTo Ha 6asu
Ha nopaTtoun 3a cocTojbuTe CO OCTBapyBaweTO Ha
npaeaTa Ha 3aegHULUTE;

- Cce TIpwkum 3a BpWEHETO Ha Haag3op Bp3
crnpoBedyBake€TO Ha  3aKoOHMTE 3a nMpaBaTa Ha
3aegHuunTe.

1. CekTOp 3a crnefewe Ha OCTBapyBakEeTO, yHaNpeayBakeTO, 3aliTutaTta v npomouuja Ha
npaBaTta Ha nNpunagHuuMTe Ha 3aegHuumuTe

1.1.0p0eneHne 3a criefewe Ha OcTBapyBake, yHanpedyBake M 3aliThTa Ha rnpaeaTta Ha

npunagHMUUTE Ha 3aegHnUmTe

PepneH 6poj 3
Wndpa YMP0101B01000
Huso B1




3Bame

CoBeTHUK

Hasue Ha paboTHO MecTo

CoBeTHMK 3a crefere Ha OcTBapyBake, yHanpeayBawe
1 3alUTVUTA Ha NpaBaTa Ha NpunagHMuUTe Ha 3aegHuunTe

Bpoj Ha naBpwmTenun

1

OpgroBsapa npeg

PakoBoguTtenor Ha OppeneHneTo 3a crniedewe Ha
OCTBapyBahe, yHanpeayBake 1 3aTuTa Ha npaeaTta Ha
npunagHUUmMTe Ha 3aegHUUUTE

Bupg Ha obpa3zoBaHue

O6pa3soBaHune nnu Hayka 3a jasukoT (NMUHIBUCTUKA)

Opyrn noce6Hn ycnosu

/

PaboTHu uenu

- lMopuwrawe Ha cBecTa 3a HeonxogHocTa o0Of
OCTBapyBahe, yHanpeayBakwe U 3alTuta Ha YOBEKOBUTE
1N MarnuuHCKu Npaea;

- O6esbenyBare Ha  Bplewe  Haasop  Hag
CnpoBefyBakeTO Ha oapendbuTe Ha 3aKOHUTE CO KoM ce
yTBPAEHM TVe NpaBa;

- Kpeupare Ha 6a3u Ha nogatoum 3a cocTojoute Cco
OCTBapyBah-e€TO HA MpaBaTa Ha 3aeJHuUunTE;

PaboTHu 3agaum n o6BpCcKM

-TM cnegu nponucuTe W Jpyrute akTu MNOoBpP3aHW CO
npaeata Ha: BpaboTyBawe, 0OpasoBaHue, KynTypa,
nHpopmmpame, ynotpeba Ha cumbonu n gpyrm npaea Ha
npunagHUuUMTE Ha 3aeQHULNTE;

-U3roTBYyBa MHUMjaTUBM 3a yHanpenyBawe Ha 3aKOHUTE U
Apyrmte nponucu, MoBp3aHM CO OCTBapyBaHweTO Ha
npaBaTta Ha BpaboTyBaweTO, 06pa3oBaHNETO, Kyntypara,
WH(OPMUpPaHETO 1 MeauymuTe Ha npunagHiuMTe Ha
3aegHuumTe;

-M3roTByBa aHanua3u M M3BellTam 3a OCTBapyBah-€TO Ha
npaeata Ha: BpaboTyBawe, 0OpasoBaHue, KynTypa,
WHpopMMparke W Meauymum Ha npunagHUuuTe Ha
3aegHNunTE;

-OpraHua3npa u KoopamHMpa akTMBHOCTM 3a nmpomMouumja u
nogurake Ha CBECHOCTa Kaj jaBHOCTa WM efykauuvja Ha
HaceneHnMeTo 3a 3Ha4YewETO Ha npaBata Ha
npunagHUuUMTE Ha 3aeQHULNTE;

- AaBa npeanosun 3a yHanpeayBake Ha CnpoBenyBakeTo
Ha nponuMcuTe W Opyrn aktu (cTpaTernu, nporpamu,
akuMcKM  NnaHoBKW, Wu3BewTau, Mnpenopaku u cn.),
NMoBp3aHM CO OCTBapyBaweTO Ha npaBata Ha:
BpaboTyBawe, obpaszoBaHue, KynTypa, MHOOopMUpare |
MeaMyMn Ha NpUNagHuuMTe Ha 3aeqHULMTE;

- ocTBapyBa copaboTka M KopAuHauuja co opraHuTe Ha
LeHTpanHaTta v nokanHarta Bnacr;

-yyecTByBa BO paboTtata Ha paboTHM Tena, hopMmpaHm
CO peLLeHne Ha ANPEKTOPOT Ha AreHumjaTa;

-4aBa CTpy4YyHa MOMOLL, COBETU U BpPLUM MEHTOPCTBO Ha
a4MVHUCTPATUBHM CAY>XOEHULM O MOHUCKO HUBO;
-y4ecTByBa BO OLIEHYBah€TO Ha aAMWHUCTPATUMBHUTE
cnyx6eHnum Bo AreHumjata 1 Bo ApYrn MHCTUTYLINK;
-copaboTyBa CO Apyrnte agMUHUCTPATUBHU Cryx6eHnum




| on ArexuujaTa.

1. CekTop 3a crefewe Ha OCTBapyBaHEeTO, YHanpeayBaweTo, 3alTutata 1 npoMoLyja Ha
npaeaTta Ha NpunagHuUMTe Ha 3aegHUumUTe

1.1.0p00eneHne 3a crnegewe Ha OCTBapyBawe, yHanpeayBawe U 3awTuTa Ha npaBaTta Ha
npunagHuuUnTE Ha 3aegHnunTe

PepeH 6poj 4

Wndpa ¥YMP0101B01000

Huso B1

3Bamwe CoBeTHUK

Ha3uB Ha paboTHO mecTO CoBeTHMk 3a ynotpeba Ha jasuk, cumbonm u
NMHpopMUpare Ha NpUnagHUuMTe Ha 3aegHuumnTe

Bpoj Ha naBpmTenu 1

Oprosapa npep PakoBogutenotr Ha OppeneHveTo 3a cnefewe  Ha

OoCTBapyBahe, yHanpeayBake U 3aTvTa Ha npaBaTa Ha
npunagHUUmMTe Ha 3aegHUUmUTE

Bua Ha obpa3oBaHue MpaBHn Haykn, O6pasoBaHne wunu Hayka 3a jasukoT
(nuHremncTuka)

Opyrn noce6Hm ycnosum /

Pa6boTHu uenu - Crnepewe Ha ocTBapyBawe W yHanpegyeBake Ha

ynotpeba Ha jasuk, cumbonn wn uHPOpPMUpaHE Ha
npunagHMuMTE Ha 3aeQHULNTE;

- ObGesbenyBarwe Ha crnpoBedyBake€ Ha 3aKOHWUTE 3a
npaBaTta Ha 3aegHUUUTE;

- Kpeunpawe Ha 6a3n Ha nogaTtoum 3a cocTojoute co
OCTBapyBaH-€TO Ha NpaBaTa Ha 3aegHuumnTe.

Pa6boTHu 3apgaum n o6BpCKu -T cnegu nponuvcuTe W Opyrute akTu NoBpP3aHu Co
npaesaTa Bo obnacta Ha ynoTtpeba Ha ja3uk, cumbonu u
MHopMMpare Ha NpUNagHULMTE Ha 3aegHULMTE;
-yyecTByBa BO AaBawe Npeanosy 3a yHanpegyBake Ha
crnpoBedyBakeTo  Ha nponucuTe W  Opyrn  aKktu
(cTpaterun, nporpamu, akuMCKW MfaHOBK, W3BELLTaM,
npenopakn u Ccn.), NoBp3aHM CO OCTBapyBakeTO Ha
npaesaTa Bo obnacta Ha ynoTtpeba Ha ja3uk, cumbonu u
WHopMMpare Ha NpUNagHUUMTE Ha 3aegHuumnTE;
-M3roTBYyBa HALPT OMNWTN U NOEOUHEYHM aKTW NMOBp3aHu
CO npaBaTa Ha 3aegHuWUMTE, 3a 4YMe [AOHecyBamwe €
HagnexHa AreHumjaTa;

- W3roTByBa aHanuau 1 u3BeluTau 3a OCTBapyBaHh-EeTO Ha
npaeata BO obnacta ynotpeba Ha jasuk, cumbonu u
MHopMMpare Ha NpUNagHUUMTE Ha 3aegHuumnTE;

- yyecTByBa BO OpraHu3aumja Ha  aKTMBHOCTM 3a
npomoumja U Nogurakbe Ha CBECHOCTa Kaj jaBHOCTa 3a
3Ha4YeHeTo Ha npaeBaTa Ha npunagHUUUTE  Ha
3aegHuumnTe;

-yyecTByBa BO paboTtaTa Ha paboTHu Tena, popmupaHu
CO peLleHne Ha ANPEKTOPOT Ha AreHuumjaTa;
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-0aBa CTpy4yHa MOMOLL, COBETU U BPLUM MEHTOPCTBO Ha
AAMWUHUCTPATMBHU CAY>XOeHMUM 0 MOHNCKO HUBO;
-y4ecTByBa BO OLIEHYBakeTO Ha agMWHUCTPaTUBHUTE
cnyx6eHunun Bo AreHuujata u BO ApYrY UHCTUTYLMMK;
-copaboTyBa co Apyrute agMMHUCTPaATUBHU CRyXOeHULmM
oa AreHuujaTa.

1. CekTOp 3a crieiete Ha OCTBapyBamEeTO, YHanpeayBahweTo, 3aliTuTata U npomMoumja Ha
npaeaTta Ha npunagHuUMTe Ha 3aegHuumUTe

1.1.0p00eneHne 3a crnederwe Ha OCTBapyBawe, yHanpeayBawe W 3allTuTa Ha npasBaTta Ha
npunagHuLMTE Ha 3aedHMUMTE

PepeH 6poj 5

Wudpa ¥YIMP0101B03000

Huso B3

3Bame CopaboTHuK

Ha3uB Ha paboTHO mecTO CopaboTHUK 3a ocTBapyBake Ha nNpaBaTa BO obnacTa Ha
KyntypaTa Ha npynagHuuMTe Ha 3aegHuunTe

Bpoj Ha naBpmTenu 1

Oprosapa npep PakoBogutenotr Ha OppeneHveTo 3a cnefewe  Ha

oCTBapyBah€, yHanpeayBake 1 3awTuTa Ha npaBaTa Ha
npunagHUumMTE Ha 3aegHnumTe

Bua Ha obpa3oBaHue Monutnykm Haykn, O6pasoBaHne nnn Hayka 3a jasukor
Opyrn noce6Hm ycnosum /
Pa6boTHM uenun - MpaBHa nogapLlka Ha paboTerweTo Ha AreHumjaTa;

- OGesbenyBawe Ha cCrpoBedyBawe Ha 3aKOHUTE 3a
npaBaTta Ha 3aegHuuuTe.

-Kpenpawe Ha 6a3m Ha nogatoum 3a cocTojbute co
OCTBapyBaH-€TO Ha NpaBaTa Ha 3aegHuNUMnTE.

Pab6oTHu 3agaum n o6BpCcKU -T cnegu nponucuTe W Jpyrute akTu MNOoBpP3aHW CO
npaeaTa BO obnacTta Ha KynTypaTta Ha npuvnagHuumMTe Ha
3aegHNunTE;

-y4ecTByBa BO [aBawe NPearnosn 3a yHanpegyBake Ha
crnpoBedyBakeTo  Ha nponucuTe W  Opyrn  aKktu
(cTpaterun, nporpamu, akuUMCKW NfaHOBKW, W3BELUTaMu,
npenopakM W Cn.), NOBpP3aHW CO OCTBapyBaweTO Ha
npaeaTa BO obnacTta Ha KynTypaTta Ha npunagHuumMTe Ha
3aegHNunTE;

-M3roTByBa HALPT OMNWTN U NOELAMHEYHM aKTU MOBP3aHu
CO npaBaTa Ha 3aegHuuuTe, 3a 4YMe [OHecyBawe €
HagnexHa AreHuujaTa;

-M3roTByBa aHanuau M M3BellTan 3a OCTBapyBah-€TO Ha
npaeaTa Ha KynTypaTa Ha npunagHUUnUTE Ha 3aeaHuumnTE;
-y4ecTByBa BO OpraHusauuja Ha aKTMBHOCTU 3a
npomoumja U nNogurakbe Ha CBECHOCTa Kaj jaBHOCTa 3a
3Ha4YeweTo Ha npaBaTa Ha npunagHMuMTe  Ha
3aegHuumnTe;

-y4ecTByBa BO paboTtata Ha paboTHu Tena, dopmMupaHu
CO peLLeHne Ha ANPEKTOPOT Ha AreHuumjaTa;

-4aBa CTpy4YyHa MOMOLL, COBETU U BPLUM MEHTOPCTBO Ha
agMUHUCTPATUBHM CNY>XOEHULM O MOHUCKO HUBO;
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-y4eCcTByBa BO OLIEHYBae€TO Ha agMWHUCTPaATUBHUTE
cnyx6eHnun Bo AreHumjata u Bo gpyrm MHCTUTYLUK;
-copaboTyBa CO Apyrute agMMHUCTPATMBHU CNyx6eHnum
oa AreHuujara.

1. CeKTOp 3a cregere Ha OCTBapyBaHEeTO, yHanpeayBakeTo, 3awTuTata U npomoumja Ha
npaBaTta Ha npunagHuuMTe Ha 3aegHUUUTe

1.1.0p00eneHne 3a crnegewe Ha OCTBapyBawe, yHanpeayBake M 3allTuTa Ha npasBaTta Ha
npunagHuUMTE Ha 3aegHnunTe

PepneH 6poj 6

Wndpa YIMP0101B04000

Huso B4

3Bame Momnag copaboTHUK

Ha3ue Ha paboTHO mMecTO Momnag copaboTHUK 3a OCTBapyBawe Ha MnpaBaTta BO
obnacta Ha o6OpasoBaHWMe Ha MpuNnagHAUUTE Ha
3aegHuunTe

Bpoj Ha naBpmTenu 1

OaproBapa npepn PakoBogutenot Ha OppeneHveto 3a crnegewe Ha

OoCTBapyBahe, yHanpeayBake 1 3aTuTa Ha npaBaTa Ha
npunagHuUmMTe Ha 3aegHUUMTE

Bua Ha obpa3oBaHue O6pasoBaHue unu MonnTuykM Hayku
Opyrn noce6Hm ycnosum /
Pa6boTHu uenu -Cnepetrbe Ha ocTBapyBak€e Ha NpaBoTo Ha obpa3oBaHve

Ha NpuvnNagHUUUTE Ha 3aegHuumnTE;
-MpaBHa nogaplika Ha paboTerweTo Ha AreHuujaTa;
-Kpenparwbe Ha 6asum Ha nopgatoum 3a coctojoute co
OCTBapyBah-€TO Ha NMpaBaTa Ha 3aegHuumTe.

Pab6oTHu 3agaum n o6BpCcKU - crnegu nNponucuTe W ApyruTe akTu noBp3aHu COo
npaearta Bo obriacta Ha obpa3oBaHMe Ha CUTE TPU HUBOA
(OCHOBHO, CpegHO W BMCOKO) Ha npunagHuuMTe Ha

3ae4HULNTE;
-y4ecTByBa BO [aBatbe NPeAnosn 3a yHanpegyBake Ha
cnpoBeayBakeTO Ha nponucute U Apyrn  aKktu

(cTpaTermmn, nporpamu, akuuMCKM MnaHoOBKM, W3BELUTaM,
npenopakM W Cn.), NOBpP3aHM CO OCTBapyBaweTO Ha
npasaTa Bo obnacrta Ha obpasoBaHna Ha cuTe Tpy HMBOA
Ha npunagHUUMTE Ha 3aegHuunTE;

-M3roTByBa HaLPT OMNWTN N NOEOMHEYHU aKTWU MOBpP3aHu
CO npaBaTa Ha 3aegHuuuTe, 3a 4YMe [OHecyBawe €
HagnexHa AreHuujaTa;

- y4eCcTByBa BO U3roTBYBa-€ Ha aHanuau u n3selutam 3a
OCTBapyBah-€TO Ha NpaBaTta Ha obnacTta Ha obpa3oBaHua
Ha cuTe TPY HMBOA Ha NPUNAAHULNTE HA 3aeOHNLUTE;

- yyecTByBa BO OpraHusauuja Ha  aKTMBHOCTM 3a
npomMouMja U nogurakbe Ha CBECHOCTa Kaj jaBHOCTa 3a
3Ha4YeweTo Ha npaBaTa Ha npunagHMuMTe  Ha
3aegHuumTE;
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- y4yecTByBa BO paboTaTa Ha paboTHuW Tena, dopMmpaHu
CO peLleHne Ha OUPEKTOPOT Ha AreHuujaTa;

-y4ecTByBa BO OLIEHYBahe€TO Ha aAMWHUCTPATUBHUTE
cnyx6eHnum Bo AreHumjaTta 1 Bo ApYrn UHCTUTYLIUK;
-copaboTyBa CO Apyrute agMMHUCTPATUBHU Cryx6eHnum
oa AreHuumjaTa

1. CeKTOp 3a criefiewe Ha 0cTBapyBaHeTO, yHanpeayBareTo, 3alTutara 1 npoMoumja Ha
npaearta Ha npunagHuUMTe Ha 3aedHULUTe

1.1.0p0eneHne 3a criegerwe Ha OCTBapyBawe, yHanpeayBakwe U 3allTuTa Ha npasaTta Ha

npuvnagHMumMTE Ha 3aegHuumTe

PepneH 6poj 6a

Wndpa YMP0101B04000
Hueo B4

3Bawe Momnag copaboTHUK

Hasune Ha paboTHO mecTo

Momnag copaboTHUK 3a crniefewe Ha ynoTpeba Ha jasuk,
cuMbonu 1M MHopMMpare Ha NpunagHuuuTe  Ha
3aegHuUmUTe

Bpoj Ha naBpmTenu

1

OpgroBsapa npeg

Pakosogutenotr Ha OppeneHveto 3a cnegewe Ha
OCTBapyBah€e, yHanpeayBawe 1 3aliTUTa Ha npaeaTta Ha
npunagHuUmMTe Ha 3aegHUUmUTE

Bupg Ha obpa3zoBaHue

Hayka 3a kHmKeBHOCTa

Opyrv noce6Hu ycnosm

/

PaboTHu uenu

-Cnepgere Ha ocTBapyBak€ Ha NpaBOTO Ha ynotpeba Ha
jasukoT, cumbonuTe N MHpopMMpake Ha NpunNagHULUTE
Ha 3aegHuuuTE;

-Obe3benyBatbe Ha nopaplika npu cnegekwe  Ha
crnpoBedyBake€TO Ha  3aKoOHMTE 3a nMpaBaTa Ha
npunagHUunTE Ha 3aeQHULNTE;

-Kpenparwe Ha 6asu Ha nogaTtoum 3a cocTojoute co
OCTBapyBake€TO Ha MnpaBata Ha npunagHiuuTe Ha
3aegHuuunTe.

Pa6boTHu 3apgaum n o6BpCKu

-nomMara BO Crejewe Ha MponucuTe U Opyrute aktu
noBp3aHn cO MnpaBaTa BO obnacta Ha ynoTpebaTta Ha
jasukK, cMmbonu n uHgopmupare Ha npunagHuUuTe Ha
3aegHuuuTE;

-npubupa nogatoun M MHPOPMaLMM U y4ecTByBa BO
axypupawetTo Ha 6asu Ha nogaTtoum BO BpCKa CO
ynotpebaTa Ha ja3ukoT, cumbonuTe u nHpopmMmmparmwe Ha
npuvnNagHuumuTe Ha 3aeHuNUNTE;

-nomara npu M3roTByBake Ha aHanuam u M3BeLlTan 3a
OCTBapyBake Ha npaBaTa BO obracrta Ha ynoTpeba Ha
jasuk, cumbonun n nMHMopmMuparwe Ha npunagHuumTe Ha
3aegHuumnTe;

- yyecTByBa BO OpraHusaumja Ha aKTUMBHOCTM 3a
npomoumja W nogurake Ha CBecTa Kaj jaBHOCTa 3a
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3Ha4YeHkeTo Ha ocTBapyBate Ha nMpaBaTta Ha
npynagHuuuTe Ha 3aegHUUnTE;

- yyecTByBa BO W3rOoTBYBak€ Ha ONWTU M MNOEAUHEYHU
akTM noBp3aHM CO MpaBaTta Ha npunagHuumMTe Ha
3aegHUUMTE, 3a 4YMe [JOHecyBawe € HaanexHa
AreHuujaTa;

- yyecTByBa BO paboTata Ha paboTHu Tena, hopMmpaHm
CO peLleHne Ha OUPEKTOPOT Ha AreHuujaTa;

-yyecTByBa BO OLEHYBaweTO Ha agMWHUCTpPaTUBHUTE
cnyx6eHnum Bo AreHumjata 1 Bo ApYrn MHCTUTYLINK;
-copaboTyBa CO Apyrute agMMHUCTPATUBHU CRyx6eHnum
oa AreHuujaTta

1. CekTop 3a criefere Ha OCTBapyBaHETO, yHanpedyBaweTo, 3alTmurtaTta 1 npomouuja Ha
npaearta Ha npunagHuUMTe Ha 3aedHULUTe

1.2. OppeneHve 3a ycornacyBawe M KoopauHauvja Ha paboTaTa Ha opraHuTe Ha
JApXXaBHaTa ynpasa v npoMoLnja Ha npasaTta Ha 3aeHuumuTe

PepeH 6poj 7

Wudpa YTMP01016504000

HuBo B4

3Bame PakoBoauten Ha ogaeneHve

Ha3uB Ha paboTHO MecTO PakoBognten Ha OpgeneHve 3a ycornacyBake W

koopauHauumja Ha paboTaTa Ha opraHUTe Ha ApXaBHaTa
ynpasa 1 NpoMoLvja Ha NpaBaTa Ha 3aedHnumnTe

Bpoj Ha naBpmTenu 1

OproBapa npen PakoBogutenot Ha CekTtopoT

Bupg Ha obpa3zoBaHue Monutuukm Haykm, OBGpasoBaHue unv JaBHa ynpasa U
agMUHUCTpaumja

Opyru noce6Hu ycnosm /

Pa6oTtHu uenu -YcornacyBawe UM KoopAuHauuwja Ha paboTtata Ha

opraHWTe Ha [pXaBHaTa ynpaBa W  npoMouuja Ha
npaeaTa Ha 3aeQHULUTE;

-ObesbenyBarwe nogaplika Ha Bnagarta Bo peanu3auuja
Ha cTpaTeLlkuTe npuopuTeTn noBp3aHu co
crnpoBedyBakeTO Ha YCTAaBHOTO HA4Yeno Ha CooaBETHA U
npaBu4Ha 3acTaneHoCT Ha 3aeJHNLNTE;

-Moagurakke Ha cBecTa 3a  HeonxogHocTa oA
yHanpegyBawe W 3aliTMTa Ha YOBEKOBUTE U MarumMHCKM
npasa;

Pa6oTHu 3apgayum n o6BpCKM - pakoBoau co OpaeneHneTo (ja opraHmaupa, Haco4vyBsa U
koopaunHupa paboTaTta, BpLM HemnocpegHa KOHTpona wu
Haas3op Haad  M3BpWYBaweTO Ha  pabotute, ™
pacnopeanyBa paboTute u 3agaynTte Ha BpaboTeHUTe BO
OppeneHneTo, ce rpyuxK 3a CTPYYHOTO YCOBpLUYBaHe U
paboTHaTa  gucumnnMHa  Ha  BpaboTeHWTe  BO
OppeneHneTo M gaea CTpyYHa NMOMOLL, COBETU M BpLUK
MEHTOPCTBO Ha aAMUHUCTPATUBHM CNyXO0eHnun of
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AreHuujaTa);

- n3paboTtyBa npennosn Ha: cTpaTelkn nnaH, nporpaMma
3a pabora, GyueT, nsBewTaj 3a pabota, PyHKUMOHANHa
aHanmMsa, aKkTu 3a BHaTpelHa opraHusauvja u
cuctematmsaumja Ha paboTHUTE MecTa M nfaH 3a obyKu
Ha BpaboteHuTe BO OOaeneHMeTo, Kako M MEeCEYHM,
KBapTanHu, nNOMAyroaMHN W TrOAUWHM M3BEWTan of
acCneKT Ha AernoKpyroT Ha pabota Ha OgaeneHneTo;

- Ce IpWwkKKW 3a ycornacyBaheTo U KoopauHauumjata Ha
aKTMBHOCTUTE Ha OpraHuTe Ha gpXXaBHaTa ynpasa, CO
Luen cnposeagyBawke Ha PamMKOBHMOT 4OroBop;

- JaBa CTpydHa nogaplika Ha Bnapata Bo peanusauuja
Ha cTpaTteLlkuTe npuoputeTn noBp3aHu co
CNpoBEAyBaHETO HA YCTABHOTO Ha4erno Ha COOABETHA U
npaBun4YHa 3acTaneHoCT Ha 3aedHNuuTE;

- BpLWM KOOpAWHaAuUWja, cnedewe W noagpluika Ha
aKTMBHOCTU NOBP3aHM CO XapMOHM3aumja Ha nonuTukaTa,
nponucuTe, Nnpoueaypvute U ctaHgapauTe Ha eBpPOrCKOTO
3aKOHOZABCTBO U 06BPCKN 04 MeryHapO4HW AOroBOpU BO
obnacTa Ha npaeaTta Ha 3aedHULNTE;

- BPLUM KOMYHMKaLMja CO rparaHCKuM CEKTop, MEryHapoaHU
opraHmsaumm wn (QUHAHCUCKN UHCTUTYUUKW, Kako W
HaONeXHN ApXaBHWM oparaHn 3apagu obesbeayBanse
nogaplika 3a nporpaMmuM M nNpoektu duHaHcupaHu of
MeryHapoOHW OHAaTOPCKM CPpeacTBa;

- W OpraHusMpa W KOOPAMHMPA aKTUBHOCTUTE 3a
KOMyHMKaLMja M nogurakbe Ha CBecTa Ha jaBHOCTa 3a
3HaYeHETO Ha YyHanpeayBaweTOo W 3awTutarta  Ha
npaeara Ha 3aegHuuuTe;

- yyecTByBa BO paboTHM Tena, hopMMpaHn co pelueHne
Ha OMpPeKTopoT Ha AreHuujaTa;

- v oueHyBa BpaboteHute Bo OgaeneHneTo u Moxe aa
y4yecTByBa BO OUEHyBake Ha aaMUHUCTPATUBHU
cnyxbeHnun BO AreHuujata M Ha agMUHUCTPATUBHU
cnyx6eHnumn Bo Opyrm MHCTUTYL UK,

- copaboTyBa CO aaMWHUCTPATMBHWU ChyXO0eHnun opf
AreHuujaTa 3a npawaka oA Aenokpyr Ha paboTta Ha
OppenenuneTo.

CekTop 3a crnegewe Ha OCTBapyBaHE€TO, yHanpeayBaheTo, 3aluTutaTa M npomMouuja Ha
npaBaTta Ha npunagHuLUMTe Ha 3aegHULUTe

1.2. OppeneHne 3a ycornacyBawe W KOoopAvHauuvja Ha paboTaTa Ha oOpraHuTe Ha
[ApXXaBHaTa ynpasa 1 npoMoLuja Ha npasaTta Ha 3aegHuunuTe

PepeH 6poj 8

Wndpa YIMP0101B01000
HuBo B1

3Bame CoBeTHUK

HasunB Ha paboTHO mecTo

CoBETHVMK 3a ycorfmacyBawe W  KoopAuHauuja Ha
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paboTaTa Ha opraHvWTe Ha Ap)XaBHaTa ynpasa

Bpoj Ha naspwuTenu

1

OproBsapa npeg

PakoBoauTen Ha OpgeneHve 3a  ycornacyBawe MU
koopauHaumja Ha paboTaTa Ha opraHuTe Ha OpXaBHaTa
ynpasa 1 npomoLuja Ha npasaTta Ha 3aeHuuuTe

Bupg Ha obpa3zoBaHue

O6pasoBaHne nnn Hayka 3a jasukoT (MMHIBUCTMKA)

Opyrn noce6HM ycnosum

/

PaboTHu uenu

-YcornacyBawe UM KoopAuHauuja Ha paboTtata Ha
opraHuMTe Ha [Jp)XaBHaTa ynpaBa M  npomouMvja Ha
npaesarta Ha 3aegHuuuTe;

-BocnoctaByBatbe Ha KOHTMHyMpaHa copaboTka co
peneBaHTHN WHCTUTYUWUWU, MeryHapOAHM OpraHusauun u
34pYy)XeHuja Ha rpafaHu 1 doHgaumn.

Pa6oTHu 3apgaum n o6BpCKM

-ce TpWXKM 3a ycornacyBaweTo W KoopavHaumjata Ha
aKTMBHOCTUTE Ha OpraHuTe Ha gpxaBHaTa ynpasa, CO
uen cnposeaysawe Ha PamMKOBHMOT 40roBop;

-U3roTByBa aHanusm M M3BellTan 3a OCTBapyBaweTO Ha
npaeata Bo obnacta Ha BpabOTyBahE€TO COrfacHO CO
NPVHUMNOT Ha COOABETHA M MpaBW4yHa 3acTaneHoCT Ha
npunagHuUmMTE Ha 3aegHULNTE;

- opraHusmpa oOykM 3a YOBEKOBM M MarnuMHCKU npasa
Kako U NPOMOTMBHM HacTaHu Ha AreHumjaTa;

- [laBa npeariosn 3a yHanpeaysahe Ha CnposefyBareTo
Ha nponucute W Apyrn aktm (ctpaTteruun. [Nporpamw,
aKUMCKM NNaHoBW, N3BeLUTaun, Npenopaky 1 ci.) NoBp3aHu
CO OCTBapyBah-€ Ha fnpaBaTta Ha 3aegHuuuTe;

-BpWIM  KOOpAMHauMja, cnegewe W nogapwka Ha
aKTMBHOCTU NOBP3aHU CO XapMOHU3aumja Ha NonuTuKaTa,
nponucuTe, npoueaypvTe n ctaHaapavTe Ha eBpOrCKOTO
3aKOHOOABCTBO M 06BPCKM 04 MeryHapoLHW OOroBopu BO
obracrta Ha nNpasaTa Ha 3aegHUUUTE;

- BPLUM KOMYHMKaLMja CO rparaHCKn CeKTop, MeryHapoaHu
opraHmsaumm n  (PUHAHCUCKN  UHCTUTYLUKW, Kako W
HagnexHn ApXasHu opraHn 3apagu obesbenyBanse
noggpLlika 3a nporpamu n NpoekTn prHaHcuMpaHn of
AOMaLLHM U MeryHapoaHW AOHATOPCKN CPeacTsa;
-y4ecTByBa BO pabortata Ha paboTHu Tena, dopmMmpaHu
CO pelleHne Ha ANPEKTOPOT Ha AreHuujaTa;

-4aBa CTpy4YyHa MOMOLL, COBETU U BpPLUM MEHTOPCTBO Ha
AAMUHUCTPATMBHU CNY>XOeHLUM 0 MOHNCKO HUBO;
-y4eCcTByBa BO OLIEHYBaeTO Ha agMWHUCTPATUBHUTE
cnyx6eHnum Bo AreHumjata 1 BO ApYrn UHCTUTYLINK;

- copaboTyBa CO gpyrute agMUHUCTPaTUBHU CRY>KOEHULM
og AreHuumjaTa.

1.CeKkTOp 3a criefiete Ha OCTBapyBaweTO, yHanpeayBaweTo, 3awTuTaTa M npomounja Ha
npaBaTa Ha NpunagHULMTE Ha 3aegHULMTE

1.2. OppeneHve 3a ycornacyBawe W KoopaAuHaumja Ha pabotata Ha opraHuTe Ha
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ApXXaBHaTa yrnpaea 1 npoMoLmja Ha npaBaTta Ha 3aegHuunTe

PepeH 6poj 9

Wndpa YMP0101B02000
Hueo B2

3Bame Buw copaboTHMK

HasunB Ha paboTHO mecTo

Buw copaGoTHMK 3a CnpoBedyBaHeTO Ha YCTaBHOTO
Hayeno Ha coodBeTHa M MpaBMYHa 3acTaneHoCT Ha
3aegHuuMTE.

Bpoj Ha naspmTenu

1

OpgroBapa npeg

PakoBoauTen Ha OpgeneHve 3a  ycornacyBake WU
koopauHaumja Ha paboTaTa Ha opraHuTe Ha OpXaBHaTa
ynpasa 1 npomoLuja Ha npasaTta Ha 3aegHuuuTe.

Bupg Ha obpa3zoBaHue

MpaBHU Haykn unu MNMoNUTUYKN HayKn

Opyrv noce6Hu ycnosm

/

PaboTHu uenu

- ObesbenyBare nogaplika Ha Bnagarta Bo peanusauuja
Ha cTpaTeLlkuTe npuoputeTn noBp3aHu co
CcrnpoBeayBaHkE€TO Ha YCTABHOTO HA4yeno Ha cooaBeTHA U
npaBn4Ha 3acTaneHoCT Ha 3aegHNLNTE.

PaboTHu 3agaum n o6BpcKM

-4aBa noggpwka BO peanu3auumja Ha cTpaTewkuTe
npuopuTeTN NOBP3aHM CO CNPOBEaYBaHETO HA YCTABHOTO
Hayeno Ha cooAdBeTHa W npaBMYHA 3acTaneHocT Ha
3aegHuumnTe

- AaBa npennosn 3a yHanpenyBake Ha CNpoBedyBaHeTO
Ha nponucutTe W Opyrn aktu (cTpateruu, nporpamu,
aKUMCKM NNaHoBW, U3BeLUTaun, Npenopaky 1 cn.) NoBp3aHu
CO OCTBapyBak-€ Ha YCTABHOTO Ha4yerno Ha COOABETHa U
npaBuv4yHa 3acTaneHoCT Ha 3aegHuuunTe;

-y4ecTByBa W [0 KOOpAMHMPA OCTBapyBaweTo Ha
mMeryHapogHaTta copaboTka BO pamKkuTe Ha
HauMoHanHaTta nonuTUKa 3a YOBEKOBUTE U ManUUHCKUTE
npasa;

- M3roTBYBa WHMLUMjATUBU 3a yHanpeayBawe Ha 3aKOHUTEe
W gpyrute nponucu, NOBpP3aHM CO OCTBApyBaweTO Ha
npasarta Ha BpaboTyBaweTo, 06pa3oBaHMETO, KynTypaTa,
WH(OPMMpPakETO 1 MeauymuTe Ha npunagHMumTe Ha
3aegHuumTe;

-U3roTByBa HaUPT OMNWTM M NOEAMHEYHU aKTU NoBp3aHu
CO npaBaTa Ha 3aegHuuuTe, 3a 4YMe [OHecyBawe €
HagnexHa AreHumjaTa;

-y4ecTByBa BO pabortata Ha paboTHu Tena, dopmMmpaHu
CO peLLeHne Ha ANPEKTOPOT Ha AreHuumjaTa;

- JaBa CTpy4YHa NOMOLLU, COBETU W BPLUM MEHTOPCTBO Ha
AAMUHUCTPATMBHU CRy>XOeHUM 0 MOHNCKO HUBO;
-y4eCcTByBa BO OLIEHYBae€TO Ha agMWHUCTPATUBHUTE
cnyx6eHnum Bo AreHumjata 1 BO ApYrn UHCTUTYLINK;

- copaboTyBa CO ApyruTe agMUHUCTPATUBHU CRyx6eHnum
oa AreHuujaTa.
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1.CeKkTop 3a crieietse Ha OCTBapyBawe€TO, yHanpeayBaweTo, 3alTuTaTa M npomounja Ha
npaeaTta Ha nNpunagHuUMTe Ha 3aegHuumUTe

1.2. OppeneHve 3a ycornacyBawe M KoopAauHauvja Ha paboTaTa Ha opraHuTe Ha
[p)XaBHaTa ynpasa ¥ NpoMoLvja Ha NpaBaTa Ha 3aedHULmUTe

PepeH 6poj 10

Wudpa YMP0101B03000
HuBo B3

3Bame CopaboTHMK

Ha3us Ha paboTHO MecTo

CopaboTHUK 3a NpoMoLuuja Ha NpaeaTa Ha 3aegHuumTe

Bpoj Ha naBpwmTenn

1

OproBsapa npeg

PakoBoauTen Ha OpgeneHve 3a  ycornacyBake MU
koopauHaumja Ha paboTaTa Ha opraHuTe Ha ApXKaBHaTa
ynpasa 1 NpomMoLivja Ha NpaBaTa Ha 3aegHuumTe.

Bupg Ha obpa3zoBaHue

Monutnykm Haykn, O6pasoBaHne unu Hayka 3a jasukoT

Opyrv noce6HU ycnosm

/

PaboTHu uenu

-Mogurake Ha cBecTa 3a  HeonxogHocta  of
yHanpegyBawe U 3aliTuTa Ha YOBEKOBUTE U MarnumMHCKM
npaea;

-Obe3benyBare Ha n3Bopu 3a pnHaAHCUpawe, HaMeHeTH
3a oCcTBapyBak€ Ha nporpamu Ha AreHuujaTta n nporpamm
3a OCTBapyBak€ Ha yHanpegyBahweTO M 3awTuTata Ha
npaBarta Ha npunagHUUMTE Ha 3aegHULNTE;
-OcTtBapyBakbe Ha MeryHapogHata copaboTka BO
pamMKMTe Ha HauuMoHanHaTa NoNMTUKa 3a YOBEKOBUTE U
ManuUUHCKMTE NpaBa;

PaboTHu 3agaum n o6BpcKM

-y4yecTByBa BO KOMYyHMKaUMja CO rparaHCKM CeKTop,
MeryHapoaHW opraHusauum n OUHAHCUCKN WUHCTUTYLMWK,
Kako W HagnexHu  OpXaBHW  opraHv  3apagu
obe3benyBatbe nogpwka 3a Mnporpamu M MNPOEKTU
dmHaHCUpaHn o AOMALLHU U MefyHapoOHW AOHATOPCKU
CpeacTBa;

- y4eCcTByBa BO OpraHu3npate Ha NPOMOTMBHWN HAaCTaHU U
Kamnamu;

-y4ecTByBa BO OpraHusvparwe W KOOpAUHWpawe Ha
aKTMBHOCTUTE 3a KOMYHMKaUMja N Nognrake Ha cBecTa 3a
3Ha4YeHeTOo Ha YyHanpegyBaweTO UM 3awTtuTata  Ha
npaBaTta Ha 3aegHUuUTE;

- v BpwKn paboTuTe MNOBpP3aHM CO MpucTanyBare KOH
MeryHapoaHu goHaTopckn hoHOoBM 1 0be3benyBame Ha
OOMONHUTENHN BOHOYLIETCKUM M3BOPWU 3a (UMHaAHCUpaHe
HamMeHeTU 3a ocTBapyBahe Ha nporpamu Ha AreHumjaTa
W nporpamMmyM 3a OCTBapyBake Ha YyHanpeayBakeTo U
3awTMTata Ha npaBaTa Ha npunagHUuUuTe  Ha
3aegHuuuTe;

- yYyecTByBa M BpLUM KOOpAMHAUMja Npu OCTBapyBawe€TO
Ha MefyHapogHaTa copaboTka BO paMkuTe Ha
HauMoHanHaTa NonMTUKa 3a YOBEKOBUTE U MarnuuHCKUTE
npasa;
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- y4yecTByBa BO paboTaTa Ha paboTHuW Tena, dopMmpaHu
CO peLleHne Ha OUPEKTOPOT Ha AreHuujaTa;

- faBa CTpy4YHa NOMOLLU, COBETM W BPLUM MEHTOPCTBO Ha
agMVHUCTPaTUBHM CRY>XO6EHUUM 04 NMOHUCKO HUBO;

- yyecTByBa BO OLEHyBaweTO Ha aAMWHUCTPaTUBHUTE
cnyx6eHnum Bo AreHumjata n BO ApYrn MHCTUTYLINK;

- copaboTyBa CO ApyruTe aaMUHUCTPATMBHU CryX6eHunum
oa AreHuujara.

1. CekTop 3a crnegete Ha OCTBapyBaHEeTO, YHaNpeayBaHweTo, 3alliTuTaTta U npoMouuja Ha
npaBaTta Ha npunagHuuMTe Ha 3aegHUUUTe

1.2. OppeneHne 3a ycorfnacyBake W koopauvHaumja Ha paboTaTa Ha opraHuMTe Ha
ApXXaBHaTa ynpasa ¥ npoMouMja Ha NnpaBaTa Ha 3aegHuumnTe

PepneH 6poj 11

Wndpa YIMP0101B04000

Huso B4

3Bawe Momnag copaboTHUK

Ha3uB Ha paboTHO mMecTO NMomnag copaboTHUK 3a npomMouvja Ha npaBaTta Ha
3aegHuunTe.

Bpoj Ha naBpLmTenu 1

OpgroBsapa npeg

PakoBoauTen Ha OpgeneHve 3a  ycornacyBakwe MU
koopauHaumja Ha paboTaTa Ha opraHUTe Ha ApXaBHaTa
ynpasa 1 NpoMoLivja Ha NpaBaTa Ha 3aefHuLuTe.

Bupg Ha obpa3zoBaHue

O6pa3zoBaHue unu MonuTUYKN Hayku

Opyrv noce6HU ycnosm

/

PaboTHu uenu

-Mogurake Ha cBecTa 3a HeonxogHocTa  of
OoCTBapyBah-€, yHanpeayBake 1 3aTuTa Ha npaBaTa Ha
3aegHuUMUTE.

Pa6oTHu 3agayum n o6BpCKu

- nomMara npu KOMYHMKauLMja CO rparaHCKM CeKTop,
MeryHapoaHW opraHmsaumMm n OUHAHCUCKN WUHCTUTYLUN,
Kako W HagnexHu  OpXaBHW  opraHuM  3apagu
0be3benyBatbe noggpllka 3a MporpamMum U MNPOEKTU
duHaHCUpaHM o4 AOMALLHM U MeryHapOOHW OOHATOPCKM
CpeacTBa;

-nomara npu opraHu3npawe Ha MPOMOTMBHWU HacTaHu u
00yku 3a npaBaTa Ha 3aegHuumTE;

-nomara npu nogurakbe Ha CBecTa Ha 3acerHatute
CTpaHu 32 3HayeweTO0 Ha  OCTBapyBakETO,
yHanpegyBakeTOo W 3awTutata Ha npaBata Ha
3aegHuunTe;

-nomara npu u3BplyBake Ha paboTuTe BO Bpcka CO
npucTanyBakwe KOH MeryHapoaHU JOHATOPCKN (hOHAOBM U
obes3benyBare Ha AOMOMHUTENHU BOHOYLIETCKU M3BOPU
3a (puHaHcupake HaMeHeTun 3a OcTBapyBake Ha
nporpamu Ha AreHumjaTta n nporpamu 3a ocTBapyBare€ Ha
yHanpegyBaweTo W 3awWwTutata  Ha npaBaTa Ha
npunagHUuUMTE Ha 3aeQHULNTE;
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-yyecTByBa BO u3paboTkaTa Ha aHanu3n u mM3BellTam 3a
ocTBapyBakeTO Ha npaBaTa BO obnacta Ha
BpaboTyBakE€TO COrnacHoO CO NPUHLMNOT Ha COOABETHA U
npaeuM4yHa  3acTaneHoCT Ha  nNpunagHiuMTe  Ha
3aegHuumTe;

-yyecTByBa M Momara BO KOOPOUHUPaHETO Ha
MeryHapogHaTa copaboTka BO pamMKkuTe Ha
HaunoHanHaTa nonuTuka 3a YoBEeKOBUTE U ManuMHCKUTe
npasa;

- yyecTByBa BO paboTata Ha paboTHu Tena, hopMmpaHm
CO peLleHne Ha OUPEKTOPOT Ha AreHuujaTa;

- yyecTByBa BO OLEHYyBaweTO Ha aAMWHUCTPaTUBHUTE
cnyx6eHnum Bo AreHumjata 1 Bo ApYrn MHCTUTYLINK;

- copaboTyBa co Apyrute agMUHUCTPaTUBHU CRyx6eHnum
oA AreHuujara.

2. OpgeneHne 3a CTPYYHO-aOMUHUCTPATUBHU N ONLUTU pa60T|/|

PepneH 6poj 12

Llndpa YIP0101604000

HuBo B4

3Bame PakoBoguten Ha ogaeneHue

Hasus Ha pa6oTHO MecTo

Pakosoauten Ha Oppenexve 3a CTPY4HO-
agMUHUCTPATUBHM M ONWTK paboTu

Bpoj Ha naBpmTenu

1

OpgroBsapa npeg

[OupekTopoT Ha AreHuujaTa

Bupg Ha obpa3zoBaHue

lMpaBHU Hayku, EkOHOMCKM Haykm mnu JaBHa ynpasa W
agMUHUCTpaumja

Opyrv noce6Hu ycnosm

/

PaboTHu uenu

-eoMKacHa N edekTMBHa MoAplUuKa Ha pakoBOLACTBOTO U
OpraHM3auuckiTe eavHMuM Ha AreHuumjata 3a CTPYYHO-
aAMUWUHUCTPATMBHU M oNwTh pabotn

Pa6oTHu 3agayum n o6BpCKu

-pakoBoam co OpaenenneTo (ja opraHuanpa, HacodyBa U
KoopaunHvpa paboTaTta, BpLM HemnocpegHa KOHTpona u
Hag30p Hag  uM3BplWYyBaweTo Ha  pabotute, M
pacrnopeayea paboTuTe 1 3agaynuTte Ha BpaboTeHUTE BO
OppeneHneTo, ce rpMxkK 3a CTPYYHOTO YCOBpPLUYBaHe U
paboTHaTta  gucumnnMHa  Ha  BpaboTeHWTe  BO
OppeneHveTo u gaBa CTpydHa MoOMOLU, COBETM M BPLUM
MEHTOPCTBO HA aAMUHUCTPATUBHU CNyXOeHuun of
AreHuujaTa);

-n3paboTyBa Npeasio3n Ha: cTpaTellku nnaH, nporpama
3a pabota, OyyeT, usBewrTaj 3a paboTa, (PyHKUMOHANHa
aHanuMs3a, aKkTu 3a BHaATpelwHa opraHusauunja u
cuctematmsaumja Ha paboTHUTe MecTa U nnaH 3a obyku
Ha BpaboteHuTe BO OpOOeneHneTo, Kako M MECEYHM,
KBapTanHW, MONyroAvWHN W TOAUWHA M3BELWTan of
acnekT Ha 4enokpyroT Ha pabota Ha OgaeneHneTo;
-y4ecTByBa BO paboTHM Tena, dhopMupaHn CO peLueHne
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Ha OMPEKTopPOT Ha AreHumjaTa;

- oueHyBa BpaboteHnTe Bo OgdeneHneTo n moxe ga
y4yecTByBa BO OUEHyBake Ha aaMUHUCTPATUBHU
cnyxbeHnun BO AreHuujata M Ha agMUHUCTPATUBHU
CNyX6eHunumn Bo Opyrm MHCTUTYLUW;

-copaboTyBa CO aAMMHUCTPATMBHWU CnyXOeHnum opf
AreHuujaTta 3a npawaka oA Aenokpyr Ha paboTta Ha
OppeneHueTo;

-ja KoopaAuHWpa CTPYYHO-agMUHUCTPaATUBHATA NoaapLuKa
Ha paboTaTta Ha pakoBOAHWUTE nuua U BpaboTeHUTe BO
AreHuujaTa;

-BPLUM KOHTpPOMa Ha apxMBCKOTO W KaHLENapuCcKOoTO
paboTterwe Ha AreHumjaTa;

-ro opraHuaupa, cnpoBeaysa 7] KOHTponupa
M3BpLUYBaHETO Ha aKTUBHOCTUTE 3a TMpPEBO3 MU
O p>XyBak-€ Ha BO3HMOT Napk Ha AreHuujara.

2. OpgpeneHune 3a CTpYYHO-aAMMHUCTPATMBHU M ONWTK paboTu

PepeH 6poj 13

Wudpa ¥YIMPO101B04000
HuBo B4

3Bawe Momnag copaboTHUK

Hasus Ha pa6oTHO MecTO

Momnag copaboTHMK 3a OOHOCM CO  jaBHOCTA M
KaHLenapucKko 1 apxXmBCKo paboTene

Bpoj Ha naBpmTenu

1

OproBapa npen

PakoBogutenotr Ha OpgeneHveTo 3a  CTPY4YHO-
agMUHUCTPATUBHM M ONWTK paboTu

Bupg Ha obpa3zoBaHue

Hedengonorvja, ApxvBUCTMKA W AOKYMEHTauuja wnu
KoMyHMKaumm n mac megmymm

Opyrv noce6Hu ycnosm

/

PaboTHu uenu

- TpaHcnapeHTHO paboTewe Ha AreHuujata, npeky
BOCMOCTaByBatbe Ha KOMyHMKauumja co cpepcTsaTta 3a
jaBHO MHGOpPMUpaH-E U

- 3aKOHWUTO apXMBCKO W KaHuenapucko paboterwe Ha
AreHuujarta.

Pa6boTHu 3apgaum n o6BpCKu

-opraHuanpa KoHdepeHuun 3a neyaT, 3a paguo M 3a
Tenesusnja, 6pMdPUH3N M KOMYHMKaUMja CO HOBUHapW,
WHTepBjya, NoAroTByBa COOMNWTEHWja 3a jaBHOCTa U U
JocTaByBa [0 Meguymmte, CcoonwteHvja 3a Beb-
CTpaHaTa Ha areHumjata 1M Apyru akTMBHOCTU MOBP3aHU
CO KOMyHUKauujaTa Ha AreHumjaTa co jaBHOCTa;

-BpLUM NpernenyBak-e N pacnopenyBawe Ha npegMmeTmTe
n pgpyrmte [OOKYMEeHTU NO OopraHn3aumnckv eanHunun
cnopen [lnaHoOT 3a apxuBckuTe 3Hauu, nNpuem U
cpefyBake Ha npeameTute U Apyrute OOKYMEHTU Ha
OVPEKTOPOT, Kako W JyBawe Ha MaTepujanute 3a
notpebuTte Ha ANPEKTOPOT;

-BpLUM cpeflyBare Ha nNpegMeTuTe 1 Opyrute JOKYMEHTH,
JOCTaBeHM Ha MOTNUC U yBWUA Kaj OUPEKTOPOT U BOAM
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eBuaeHumja 3a UCTuTe;

-BpWM  NpUEM, npernegyBake,  3aBedyBake U
30pyXKyBake Ha npeameTy U Apyrn AOKYMEHTUM U HUBHO
ncnpakame, pasBefyBawe N  apxuvBupake oA
nucapHuLaTa BO apxmBaTta Ha AreHunjaTa;

-y4yecTByBa BO paboTtata Ha paboTHM Tena, hopMmpaHm
CO pelleHre Ha ANPEKTOPOT Ha AreHuujaTa;

- yyecTByBa BO OLEHYBah-€TO Ha agMWHUCTPATUBHUTE
cnyx6eHnum Bo AreHumjata 1 Bo ApYrn MHCTUTYLINK;

- copaboTyBa CO ApyruTe agMUHUCTPATUBHU CyX6eHunum
oa AreHuujara.

2. OpgeneHne 3a CTPYYHO-aAMUHUCTPATUBHU U ONLLITU pa60T|/|

PepneH 6poj 13a

Wudpa ¥YIMP0O101B04000

HuBo B4

3Bawe Momnag copaboTHUK

Ha3uB Ha paboTHO mecTO Momnaa copaboTHUK 3a CTPYYHO-aAMUHUCTPATUBHMU
paboTu

Bpoj Ha naBpmTenu 1

OproBapa npen

PakoBogutenotr Ha OpgeneHveTo 3a  CTPY4YHO-
agMUHUCTPATUBHU M ONWTK paboTu

Bupg Ha obpa3zoBaHue

JaBHa ynpaBa u agMuHucTpaumja

Opyrv noce6Hu ycnosm

/

PaboTHu uenu

- e(hmkacHO M KBanUTETHO W3BPLUYBawe Ha CTPYYHO-
agMUHUCTpaTUBHM paboTn Bo AreHumjata u

- 3aKOHWTO apXxMBCKO W KaHuenapucko paboTewe Ha
AreHuunjaTa.

Pa6oTHu 3agayum n o6BpCKu

-cnpoBefyBa  HajeQHOCTaBHW,  PYTUHCKW,  CTPYYHO-
aAMUHUCTPATMBHU PaboTK NOBP3aHN CO KaHLEnapucko u
apXuBCKO paboTemse;

-n3paboTyBa HaupT-CTaHO4apAu3npaHuM npoueaypu 3a
apXUBCKO W KaHLenapucko pabopTtemne, 3a KOpUCcTerwe Ha
OCHOBHWUTE  cpeAactBa 3a  paboTa, WHBEHTapOT,
KaHLenap1cK1MoT 1 Apyr1moT NOTPOLLEH maTepwjan;
-yyecTByBa BO oabupawe Ha  apXuMBCKMOT 04
OOKYMEHTapHMOT Matepuvjan, esuaeHTupawe (onuc wu
Monuc) Ha apxXuBCKMOT Martepwjan, kaTeropusauuja u
nonuLyBaHke Ha JOKYMEHTapHMOT MaTtepujan co uaMmHaT
POK 3a YyBah€;

-y4eCcTBYyBa BO NpefaBare Ha apXMBCKUOT MaTepujan Ha
TpajHO 4yBawe BO [pxaBHMOT apxumB Ha Penybnuka
MakegoHuja;

- yyectByBa BO paboTtata Ha Komucujata 3a nonmc u
YHULITYBaw€ Ha AOKYMEHTapHUOT MaTepujan co nammHat
POK 3a YyBah€;

- y4yecTByBa BO paboTaTa Ha paboTHuW Tena, dopMmpaHu
CO pelleHne Ha ANPEKTOPOT Ha AreHuujaTa;

- yYyecTByBa BO OLEHYyBah-€TO Ha aAMWHUCTPATUBHUTE
cnyx6eHnum Bo AreHumjata 1 Bo Apyrn MHCTUTYLINK;
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- copaboTyBa €O opyrute agMUHUCTPaTUBHU CrY>KOEeHMLM
oa AreHuujara.

2. OpgpeneHve 3a CTPyYHO-aAMUHUCTPATMBHU M ONWTHN paboTn

PepeH 6poj 14

Wndpa YIMP0101B04000
Hueo B4

3Bame Momnag copaboTHUK

Ha3us Ha paboTHO MecTO

UT nogapLuka

Bpoj Ha naspmTenu

1

OproBsapa npeg

Pakosogutenor Ha Oppenexne 3a
aAMWUHUCTPATMBHU U ONLLITU paboTun

CTPYYHU-

Bupg Ha obpa3zoBaHue

EnektpoTtexHuka TenekoMyHUKLMOHO NHXUHEPCTBO

Opyrv noce6HU ycnosm

/

PaboTHu uenu

- OGesbenyBawe WT noggpwka Ha paboTeweTo Ha
AreHuujaTta

PaboTHu 3agaum n o6BpCcKM

-BpWM agMUHUCTpaUnja 1 OApXyBake Ha onepaTtuBHUTE
cuctemn, 6asnTe Ha nogaToum M KOMMjyTepckata Mpexa
BO AreHuujaTa;

- BPLUM axypupare Ha BeO-cTpaHmuarta Ha AreHuumjaTa;
-ro KoopauHupa 1 agMmuHucTpupa cuctemot E-Bnapa 3a
HaBpeMeHO npocneayBake Ha maTepujanu;

-BpWMN agMuHUCTpaumja U ogpXyBakwe Ha cuctemute 3a
©e30egHOCT Ha nogaTouuTe o4 HEOBMacCTEH npuctan u
KOpuUCTEHEe, Kako W 3awTuTa o4 BUPYCUM Ha
MHGOPMATMYKMOT CUCTEM Ha AreHumjaTa;

-06e36eaqyBa TEXHNYKO OOpXKyBak€ Ha KOoMMjyTepckara u
apyra TexHomnorvja (Komnjytepu, nedartadu, CKeHepw,
ayavo n BMAEO WM Apyra TeXHU4YKa onpema), -ce rpuxkn 3a
NpaBuUIIHO  KOpUcTewe U YHKUMOHMpake  Ha
UHpacTpykTypaTta koja e notpebHa 3a yHKUMOHMpPaH-e
Ha KomnjyTepckata onpema;

-4aBa nocTojaHa TexHW4yKa noagaplika Ha BpaboTeHuTe
npu  KOpPUCTEHE Ha  KOMMjyTepcka  TexHonoruja,
KOpUCTEHE  Ha  annukaummte 33  KaHLenapucko
paboTehse;

-y4ecTByBa BO paborarta Ha paboTHu Tena, dopmMmpaHu
CO peLleHne Ha ANPEKTOPOT Ha AreHuujaTa;

-y4ecTByBa BO OLIEHYBahe€TO Ha aAMWHUCTPATUBHUTE
cnyx6eHnum Bo AreHumjata n BO ApYrn UHCTUTYLINW;
-copaboTyBa CO Apyrute agMMHUCTPATMBHU CNyx0eHnum
og AreHuumjaTa.

2. OpgeneHve 3a CTPYYHO-aAMUHUCTPATMBHN U ONWTK paboTu

PepneH 6poj

| 15
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Wndpa YIMP0403A02001
Huso 2

3Bame /

Ha3uB Ha paboTHO mecTO Bosay

Bpoj Ha naBpwmTenn 1

OpgroBsapa npeg

PakoBogutenor Ha  OpneneHve  3a  CTPYSYHO-
aAMVHUCTPATMBHM M ONWTK paboTu

Bupg Ha obpa3zoBaHue

CpeqHo cTpy4Ho obpasoBaHue

Opyrn noce6Hm ycnosum

BO3a4ka gossona b kateropuja

PaboTHu uenu

-obe3begyBae nNpPeBOo3 U Irpwka 3a  TEXHUYKa
MCNpaBHOCT Ha Bo3unara

Pa6oTHu 3apgaum n o6BpCKM

-BpLM NpeBO3 3a crnyxbeHn notTpebu Ha BpaboTeHnTe BO
AreHuwnjaTta;

-BOOWN eBMAEHUMja 3@ MOMUHATKN KUOMETPU Ha Bo3unaTta
BO COMNCTBEHOCT Ha AreHuujaTa;

-ce TPWXKM 3a peructpaumja Ha Bo3unata U nogHecysa
Gaparba 3a HaBpEMEHO perncTpmpare n ocurypyBamwe Ha
UCTUTE;

-BOAM eBuMAeHUMja 3a WU3BpLEHWTE YCnyrm U 3a
noTpoLlyBaykaTa Ha ropMBo 1 Macrio Ha BO3UIOTO;

-Ce TpUXM 3a pefoBHO cepBUCMpare Ha Bo3unarta Ha
AreHuujaTa;

-ce TpWXM 3a WUCNpaBHOCTa, XWrneHarta, anaror,
pe3epBHUTE AENOBU K ornpemMaTa Ha Bo3unaTa;

-BpLUM AoCTaBa Ha UTHM NpaTtku Bo rpagoT Ckonje;
-copaboTyBa CO Apyrute agMUHUCTPATMBHU Cryx6eHnum
BO AreHuumjarta.

2. OpgpeneHue 3a CTpyYHO-aAMUHUCTPATMBHU M ONWTK paboTy

PepeH 6poj 16

Wudpa YIMP0402A02001
HuBo 2

3Bawe /

Ha3uB Ha paboTHO MecTO Moptnp

Bpoj Ha naBpuTenu 1

OproBsapa npea

PakoBogutenor Ha  OpneneHve  3a  CTPYYHO-
aAMWHUCTPATMBHM M ONWTK paboTu

Bupg Ha obpa3zoBaHue

CpenHo obpasoBaHue

HOpyrn noce6Hn ycnosu

/

PaboTHu uenu

-06e3benyBare Ha npocTopunTe Ha AreHumjata u npuem
Ha CTPaHKM

Pa6oTHu 3apgaum n o6BpCKu

-ogpxyBawe Ha 6e3begHocta Ha npocTopuuTe Ha
AreHuujaTa;

-obe3benyBawbe Ha [ v gpyr BuMAg Ha 3awTtuTa Ha
npoctopumTe Ha AreHuujara;
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-BOAEH-€ eBMAEHUMja 3a ogpXKyBare Ha 6e36eaHOCTa;
-BOOEHE €eBMAeHUMja W ynaTyBawe Ha CTpaHKMTE BO
AreHuujarta.

2. OgoeneHne 3a CTPyYHO-aAMUHUCTPATMBHU M ONwWTH paboTn

PepneH 6poj 17

Wudpa YIMP0405A03004
Huso /

3Bame /

Ha3uB Ha paboTHO MecTO XurneHnyapka
Bpoj Ha naspmTenu 1

OpgroBsapa npeg

PakoBogutenot Ha OppeneHve  3a
agMUHUCTPATUBHW 1 ONWITK paboTu

CTPY4HO-

Bupg Ha obpa3zoBaHue

OcHoBHO obpasoBaHue

Opyrv noce6HU ycnosum

/

PaboTHu uenu

-06e3beanyBare xurneHa Bo NpoctopumnTe Ha AreHuujaTa

PaboTHu 3agaum n o6BpCcKM

- ja ogpXyBa XxurmeHaTa Ha BIe30T, BO XOAHWUUTE W
paboTHMUTE NpocTopuK Ha AreHumjaTa;

- Ce rPWXKN 3a EKOHUMM4YHa U paumoHanHa ynoTpeba Ha
cpeqcTteaTa 3a xurmeHa u 3a pabota.

3. Opaenexue 3a ynpaByBake CO YOBEYKM PECYPCU

PepneH 6poj 18

Wndpa ¥YIMP0101604000

HuBo b4

3Bame PakoBoguten Ha ogaeneHve

Ha3uB Ha paboTHO MecTO Pakosoguten Ha OggeneHuve 3a yrnpaByBawe CO YOBEYKU
pecypcu

Bpoj Ha naspwuTenu 1

OproBapa npep

[OupekTopoT Ha AreHuujaTa

Bua Ha obpa3oBaHue

MpaBHM Hayku, OOpasoBaHMe wunuM JaBHa ynpaBa WU
aAMUHUCTpaumja

Opyrn noce6Hm ycnosum

PaboTHu uenu

- obe3benyBatbe Ha edUKacHO cnpoBegyBake Ha
nponucute, nocrankuiTte n cTaHgapauTe 3a
yrnpaByBaHE€TO CO YOBEYKMTE pecypcu Bo AreHumjata

Pa6boTHu 3apgaum n o6BpCKu

-pakoBoan co OpggeneHueTo (ja opraHusnpa, Hacodysa u
KoopanHvpa paboTaTta, BpLM HemnocpegHa KOHTpona wu
Haas3op Haa  M3BpWYBaweTO Ha  pabotute, M
pacnopegyBa paboTute u 3agadnTte Ha BpaboTeHUTe BO
OppeneHneTo, ce rpxu 3a CTPYYHOTO YCOBPLUYBaH€ U
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paboTHaTa aucumnnmHa Ha BpaboTeHuTe BO
OppeneHveTo n gaBa CTpydHa NOMOLU, COBETM U BpLUK
MEHTOPCTBO Ha aAMUHUCTPATUBHM CnyXGeHnun oA
AreHuujaTa);

- n3paboTtyBa Npeanosu Ha: cTpaTeLlku nnaH, nporpama
3a pabora, GyueT, nsBewTaj 3a pabota, yHKUMOHaANHA
aHanusa, akTM 3a BHaTpelwHa opraHusaumja wu
cuctematmsaumja Ha paboTHUTE MecTa M nfaH 3a obyKu
Ha BpaboTteHuTe BO OpaeneHneTo, Kako U MeCeYHw,
KBapTanHu, nNOMNyroavIHNW W TFOAULWIHM M3BEWTan of
acneKT Ha AenoKpyroT Ha paboTa Ha OgaeneHueTo;
-y4yecTByBa BO paboTHM Tena, hopMupaHu CO pelueHue
Ha OMpPeKTopoT Ha AreHuujaTa;

- oueHyBa BpaboTeHunTe Bo OgdeneHneTo n mMoxe ga
yyecTByBa BO OUeHyBake Ha aaMUHUCTPATUBHU
cnyxbeHnum BO AreHumjaTa M Ha agMUHUCTPATUBHM
CNy>X6eHnum BO APpYrM MHCTUTYLUN;

- copaboTyBa CO agMMHUCTPATUBHM Chyx0eHuum of
AreHuuwjata 3a npawara of AeNiokpyr Ha paboTa Ha
OppeneHneTo;

-f NpUMEeHyBa NponucuTe 3a ynpaByBake CO YOBEYKUTE
pecypcn BO AreHuvjata M gaBa ynaTtcTBa 3a HMBHa
NpUMeHa;

-HOCUTEN € Ha aKkTMBHOCTMTE 3a Wu3paboTyBawe Ha
dyHKUMOHanNHa aHanu3a BO AreHuvjaTa W BpLK
MEeTOOOSIOLKA, OpraHM3aumncka n TexHMyka nogapLika Bo
nocrankata 3a n3paboTyBate Ha akTMTe 3a BHaTpeELUHa
opraHusauuvja U cuctemaTtusauvja Ha paboTHUTE MecTa
BO AreHuujaTta;

-r0 opraHusvpa ChnpoBedyBake€TO Ha CUCTEMOT 3a
yrnpaByBahe CO epeKToT Ha BpaboTeHmTe BO AreHuujaTa.

3. OageneHue 3a ynpaByBaHe CO YOBEYKM pecypcu

PepneH 6poj 19

Wndpa YMP0101B01000
HuBo B1

3Bame CoBeTHUK

Hasue Ha pa6boTHO MecTo

cenekuvja n BpaboTyBawe, CTPY4YHO YCOBPLUYBahE€ U
ynpaByBawe CO eeKkToT Ha agMUHUCTPATUBHUTE
cnyx6eHnum

Bpoj Ha naBpwmTenn

1

OproBsapa npea

PakoBoguTenoT Ha OpaeneHneTo 3a ynpaByBake CO
4YOBEYKWN pecypcu

Bupg Ha obpa3zoBaHue

O6pasoBaHue, [lpaBHM Hayku unu JaBHa ynpaBa WU
aZMUHUCTpaumja

Opyrn noce6Hm ycnosum

/

PaboTHM uenu

- obe3begyBatbe Ha edUKacHO cnpoBedyBake Ha
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nponucurte, nocrankuite n cTaHgapauTe 3a
ynpaByBaH-€TO CO YOBEYKUTE pecypcu Bo AreHuujata

Pa6oTHu 3apgaum n o6BpCKM

-n3paboryea [loguweH nnaH 3a
M3BeluTaj 3a Heroea peanunsauuja;
-yyecTByBa BO  nocrankata 3a  BpaboTyBare,
yHanpegyBawe W MOOWMHOCT Ha BpaboTeHuTe BO
AreHuujaTa;

-n3pabortyea loguwHa nporpama 3a BpaboTeHMTE BO
AreHuujaTa;

- goctaByBa obpacuute u M3BellTanTe 3a oLeHyBaHe
00 OueHyBayuTe W OUeHyBaHUTE aAMUHUCTPATUBHMU
cnyx6eHuum Bo AreHuujarta;

-n3pabotyBa peweHve 3a opmmpawe Komucuja 3a
crnpoBedyBake Ha OLEHYBaHheTO U 3a onpefenyBame Ha
BpeMeTO M MeCTOTO Ha CNpoBedyBare Ha OLEHyBaHeTo
Ha agMUHUCTPATMBHUTE CNy>X6eHnumn Bo AreHuujaTa;

-ja npecmeTyBa roguwHaTa OLEHKA Ha OUEHyBaHUTe
aAMUHUCTPATMBHU  criykbeHnum Bo  AreHuujata u
n3paboTyBa roavleH M3BeLUTaj 3a U3peYeHn Mepkn 3a
yTBpAEHa OUCLMNIIMHCKA U MaTepujanHa o4roBOPHOCT;
-n3paboTyBa roguileH nnax 3a 00yKuM Ha
agMuUHUCTpaTUBHMTE cnykbeHnum BO AreHuujata wu
n3BeLuTau 3a peanunsaumja Ha UCTUOT;

-ydecTByBa BO paboTaTta Ha paboTHu Tena, hopMMpaHu
CO peLlleHne Ha OMPEKTOPOT Ha AreHuujaTa;

-4aBa CTpy4YyHa MOMOLL, COBETU U BpLUM MEHTOPCTBO Ha
agMVHUCTPaTUBHM CRY>XO6EHUUM 04 MOHUCKO HUBO;
-y4ecTByBa BO OLEHYBahe€TO Ha aAMWHUCTPATUBHUTE
cnyx6eHnum Bo AreHumjata n Bo ApYrn MHCTUTYLINK;
-copaboTyBa CO Apyrute agMMHUCTPATMBHU CNyx0eHnum
oa AreHuujara.

BpaboTyBawe W

3. OageneHue 3a ynpaByBahe CO YOBEYKM Pecypcu

PepeH 6poj 20

Wndpa YIMP0101B04000
HuBo B4

3Bawe Momnag copaboTHUK

Hasue Ha pa6boTHO MecTo

n3pabotka Ha Mporpamu, MNMaHOBM W peLleHnja opf
cnyX6eHn4kn n paboTeH ogHOC

Bpoj Ha naBpmTenu

1

OproBsapa npea

PakoBoguTen Ha OgaeneHve 3a ynpaByBake CO YOBEYKHU
pecypcu

Bupg Ha obpa3zoBaHue

MpaBHn Hayku, O6pasoBaHve wnuM JaBHa ynpaBa WU
aZMUHUCTpaumja

HOpyrn noce6Hu ycnosu

PaboTHM uenu

- obe3benyBatbe Ha edUKacHO cnpoBedyBake Ha
nponucute, nocTankute Z cTaHpgapauTe 3a
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ynpaByBaH-€TO CO YOBEYKUTE pecypcu Bo AreHuujarta

PaboTHu 3agaum n o6BpCcKM

-n3paboTtyBa HaupT-noeanHeYHn peLLeHuja n
oBnacTyBawa 3a CTaTycoT, npaBaTa W 0OBpCKMTE Ha
BpaboTeHuTe Bo AreHuujaTa;

-n3paboTyBa noTBpAM BO Bpcka CO pabOTHMOT U
CNy>XGEHNYKNOT OAHOC Ha BpaboTeHuTe;

-npubupa nogatounm M MHPOPMaLMM M y4ecTByBa BO
axypupaweTo Ha 6a3n Ha nogaTtouMm BO BpCKa CO
ANCUMNANMHCKaTa W MaTtepujanHata  OArOBOPHOCT,
coofBeTHaTa M MNpaBU4Ha 3acTaneHoCT M ApYyrn BUAOBU
©a3n Ha nogaTouu 3a BpaboTeHuTe Bo AreHuumjaTa;
-nonosiHyBa enekTpoHCKN dhopmynapu 3a Pernctapot Ha
BpabOTeHN BO jaBHNOT CEKTOP;

-yyecTByBa BO u3paboTkaTa Ha [oguwHaTta nporpamMa 3a
BpaboTeHnTe BO AreHuumjaTa;

-y4yecTByBa BO Wu3paboTtkata Ha [OAMWHMOT nnaH 3a
obykn 3a agMUHUCTpaTUBHUTE  cnyxbeHuum  BO
AreHuwnjaTta;

-y4ecTByBa BO paborara Ha KoMucMM U Opyrn paboTHu
Tena, opmMupaHM CO peLUeHMEe Ha AOUPEKTOPOT Ha
AreHuwnjaTta;

-y4ecTByBa BO OLEHYBaheTO Ha aAMWHUCTPATUBHUTE
cnyx6eHnum Bo AreHumjata n Bo ApYrn MHCTUTYLINK;
-copaboTyBa CO Apyrnte aaMMHUCTPATMBHU CNyx6eHnum
oa AreHuujara.

3. OpgoeneHve 3a ynpaByBahe CO

4OBEYKUN pecypcu

PepneH 6poj 20a

Wndpa ¥YMP0101B04000
Hueo B4

3Bawe Momnag copaboTHUK

Ha3uB Ha paboTHO mecTO

Momnaa copaboTHUK 3a CTPYYHO YCOBpPLUYBaHh-E,
yHanpegyBawe 1 MOOGUITHOCT

Bpoj Ha naBpwmTenu

1

OproBsapa npea

PakoBoguTenor Ha OpaeneHneTo 3a ynpaByBake CO
4YOBEYKWN pecypcu

Bupg Ha obpa3zoBaHue

MpaBHM Hayku, JaBHa ynpaBa M agMuUHUCTpauuja wmnu
Apxeonoruja

Opyrv noce6Hu ycnosm

/

Pa6boTHM uenun

- obesbenyBake Ha edukacHO cnpoBedyBake Ha
NponNMCUCTE W MNOCTankuTe 3a CTPYYHO YCOBPLUYyBawe,
yHanpegyBawe W MOOWMHOCT Ha BpaboTeHuTe BO
AreHuujata un

- edMKacHO M 3aKOHWTO OCTBapyBake€ Ha npaeaTa U
obBpCKMTE Ha aOMUHUCTPATUBHTE Crnyx6eHuum BO
AreHuujaTa.

Pa6boTHu 3apgaum n o6BpCKu

-ja cnegun NognwHaTa nporpama 3a reHepuyku obykn 3a
agMVHUCTPATUBHUTE CNYyXOeHMunm n ce Trpuxkm 3a
peanu3aumjata Ha M30OPOT HaA TreHepudkn obyKn
coapXXaHu BO WHAMBMAYANHWOT nNnaH 3a CTPY4YHO
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yCOBpLlyBae Ha agMUHUCTPATUBHUTE CRYXOeHuun BO
AreHumjaTa;

-n3paboTyBa MroguweH nnaH 3a  0byku Ha
agMuHuUCTpaTuBHUTEe CcnyxbeHnum BO AreHuumjata wu
M3BelTaj 3a peanusaunja Ha UCTUOT;

-BpLUM KOOpAMHaUMja Ha NpoLecoT 1 BOAM eBuaeHUuja 3a
CTPYYHOTO  ycoBpllyBake Ha  BpaboTeHWTe  BO
AreHuujaTa;

-yyecTByBa BO u3paboTkaTa Ha [loguwHaTta nporpama 3a
BpaboTeHuTe BO AreHuujaTa;

- yyecTByBa BO [MOCTankata 3a YyHanpegyBakwe MU
MOOMNHOCT Ha BpaboTeHuTe BO AreHuuwjata u
nspabotyBa akTM W Opyrn [OOKYMEHTU BO BpcCKa CO
yHanpegyBaweTo U MOBUNHOCTA;

- uspabotyBa  HaupT-NOEAMHEYHUW  pelleHuja U
oBnacTyBawa 3a CTaTycoT, npaBaTa W 0OBpCKMTE Ha
BpaboTeHuTe Bo AreHuujaTa;

-y4ecTByBa BO paboTtarta Ha paboTHu Tena, dopmMmpaHu
CO peLleHne Ha OUPEKTOPOT Ha AreHuujaTa;

- y4yecTByBa BO OLEHyBah-€TO Ha aAMWHUCTPaATUBHUTE
cnyx6eHnum Bo AreHumjata 1 BO ApYrn UHCTUTYLINK;

- copaboTyBa Co Apyrute aaMUHUCTPATUBHU CRyx6eHnum
o AreHuujaTa.

3. Oagenexue 3a ynpaByBaHe CO YOBEYKM Pecypcu

PepeH 6poj 21

Wndpa YMP0O101r04000
Hueo r4

3Bame Momnag pedepeHT

Ha3uB Ha paboTHO MecTO

nepcoHanHa eemgeHumja

Bpoj Ha naBpmTenu

1

OproBsapa npea

PakoBoguTenor Ha OpaeneHneTo 3a ynpaByBake CO
4YOBEYKWN pecypcu

Bupg Ha obpa3zoBaHue

'MMHasucko obpasoBaHve unM cpegHo  MegULMHCKO
obpasoBaHue

Opyrv noce6HU ycnosum

/

Pa6boTHM uenun

- obesbenyBake Ha edukacHO cnpoBedyBake Ha
nponucute, nocrankviTte n cTaHgapauTe 3a
yrnpaByBaHETO CO YOBEYKUTE pecypcu Bo AreHuuvjata

Pa6boTHu 3apgaum n o6BpCKu

-Bpwn  KomMnneTupawe U 6e3begHO  YyBake Ha
nepcoHanHuTe gocuea Ha BpaboTeHuTe BO AreHumjaTa;
-ja Boan wn axypupa KHurata 3a eBugeHuuja Ha
BpaboTeHnTe M TabenapHMOT nperneg Ha BpaboTeHUTe
BO AreHuujata;

-n3pabotyBa HaupT-lpernea 3a npucytHocT Ha paboTta
3a BpaboTeHuTe BO AreHuunjaTa;

-BpWK npujaByBake-ofjaByBakbe Ha BpaboTeHWTe BO
AreHuujaTta 3a BpaboTtyBawe Ha Penybnvka MakegoHuja,
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dOHOOT 3a MNEH3NCKO W WHBANUACKO OcCurypyBame U
doHOOT 3a 34paBCTBEHO OCUrypyBake U Npes3emMare 1
npefaBakbe Ha eNEKTPOHCKUTE 34PaBCTBEHU KapTUYKM;
-opraHusupa nonosfiHyBake Ha AHKETHUTE JUCTU U
WsjaBnte 3a cygmp Ha UHTepecu Ha BpaboTeHnTe, HUBHO
yyBak€ N JOCTaByBake 00 HAAMNEXHUTE UHCTUTYLUN;
-KOHTaKT Nnuue 3a KOMyHMKauumja co nuua co TeneceH
WHBaNUANTET;

-y4yecTByBa BO pabortata Ha paboTHM Tena, hopMmpaHm
CO pelleHre Ha ANPEKTOPOT Ha AreHuujaTa;

-y4eCcTByBa BO OLIEHYBaE€TO HAa agMWHUCTPATUBHUTE
cnyx6eHunun Bo AreHuujata u BO OpPYrY UHCTUTYLMK;
-copaboTyBa CO Apyrute agMMHUCTPATMBHU CNyx6eHnum
oa AreHuujara.

4. OppenexHve 3a MUHAHCUCKM Npallaka

PepneH 6poj 22

Lundpa YIP0101604000

HuBo b4

3Bame PakoBoauten Ha ogaeneHuve

HasunB Ha paboTHO mecTOo

Pakosoanten Ha OggeneHue 3a q)VIHaHCI/ICKVI npawiasa

Bpoj Ha naBpmTenu

1

OproBapa npen

[upekTopoT Ha AreHuujaTta

Bupg Ha obpa3zoBaHue

EKoHOMCKM HaYyKu1

Opyrn noce6Hu ycnosum

-Hajmanky 3 roauMHu paboTHO MCKYCTBO BO obnacTta Ha
dmHaHCcKnTE;
-nNoTBpAA 3a NOSIOXEH UCMUT 3a Nua 3a jaBHU HabaBKK

Pa6boTHM uenun

-obe3begyBare Ha edmkacHO cnpoBefyBakbe Ha
nponucuTe, NocTankuTe U cTtaHgapgute o obnacrta Ha
drHaHcncKkoTo paboTere Bo AreHuumjata

Pa6oTHu 3agaum n o6BpCKu

-pakoBoam co OgaenenneTo (ja opraHuanpa, HacodyBa U
KoopanHvpa paboTaTta, BpLM HemnocpegHa KOHTpona u
Hag30p Hag  uM3BpWYyBaweTo Ha  pabotute, M
pacropeagyea paboTuTe M 3agaynuTte Ha BpaboOTeHUTE BO
OppeneHneTo, ce rpMxK 3a CTPYYHOTO YCOBpPLUYBaHe U
paboTHaTta  gucumnnMHa  Ha  BpaboTeHWTe  BO
OppeneHveTo u gaBa CTpyyHa NOMOLU, COBETM U BPLUM
MEHTOPCTBO HA aAMUMHUCTPATUBHU CNyxOeHuun of
AreHuujaTa);

-n3paboTyBa Npeasio3n Ha: cTpaTellku nnaH, nporpama
3a pabota, OyyeT, usBewrTaj 3a paboTa, (PyHKUMOHANHa
aHanuMs3a, aKkTu 3a BHaATpelwHa opraHusauunja u
cuctematmsaumja Ha paboTHUTE MecTa 1 nnaH 3a obyku
Ha BpaboteHuTe BO OpOOeneHneTo, Kako M MECEYHM,
KBapTanHW, MONyroAvWHN W TOAUWHA M3BELWTan of
acnekT Ha 4enokpyrot Ha pabota Ha OgaeneHneTo;
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-y4ecTByBa BO paboOTHWM Tena, oopMuMpaHn CO pelleHne
Ha OMPEKToOpOT Ha AreHumjaTa;

- oueHyBa BpaboTteHuTe Bo OpaeneHveTo n Moxe ga
y4yecTByBa BO OLUEHyBawe Ha agMUHUCTPaTUBHU
cnyxbeHnun BO AreHuujata M Ha agMUHUCTPATUBHU
CNy>X6eHnum BO ApYrn MHCTUTYLUN;

- copaboTyBa CO aAMUHUCTPATMBHWU ChyXO6eHnun of
AreHumjata 3a npalwaka o AENOKpyr Ha paboTa Ha
OpnpeneHneTo;

-HOCUTEN € Ha aKTMBHOCTUM 3a MOAroTByBawe,
M3MeHyBak€ W  [OOMNOSIHyBake Ha  Oyuletor U
CrtparteLkunoT nnaH Ha AreHuujaTa;

-HOCMTEN M KOOPAMHATOpP Ha  akTMBHOCTM  3a
nogroTesyBawe, W3MeEHyBamE, W OOMNOSIHYBake U
KOHTpona Ha OyuyetoT 1 CTpaTewkMoT nnaH Ha
AreHuujaTa;

-BpLLUM KOOPANHMPAHE Ha NPOLECOT Ha CMETKOBOACTBEHO
€BUOEeHTMpake 3a u3BpwyBake Ha Oyyetor u
noarotsyBawe Ha [oguwHata cmetka v [oguLWIHWOT
bUHAHCUCKN  UN3BELUTa] W  aKTUBHOCTUTE  3a
npecMmeTyBawe M Mcnnata Ha nnatute Ha BpaboTeHuTe
BO AreHuujaTta, bnarajHn4koTo paboTene, NoaroToBkara,
nPUMakeTo W KOHTponaTa Ha CMeETKOBOACTBeHaTa
OOoKyMeHTauuja;

-BpLUM KOOpANHMPAH-E Ha MpOLIECOT Ha BOCMOCTaByBaHE,
cnpoBedyBawe, pa3Boj U oap)KyBake Ha PUHAHCUCKOTO
yrnpaByBake W KOHTpOra W crnpoBedyBa Haa3op 3a ex-
ante n ex- post pmHaHcucKka KOHTpona;

-0aBa MUCINeHe No Npeasior akTuTe WTo rm n3pabortysaar
ApYyrute opraHv3auuoHn eguHuum BO AreHumjaTa Kowm
nMaart unm Moxe ga umaaTt PUHAHCMCKM UMMINKaUMN Ha
OyLleToT Ha AreHupjaTta u

- u3pabotyBa loguweH nnaH 3a jaBHM HabaBkM Ha
AreHuujaTa,ce rpwxu 3a HaBpeMEeHO 3arnoyHyBake W
crnpoBedyBawe Ha MfaHuMpaHuTe jaBHW HabaBkm U ja
cnegu peanusaumjata Ha cekoja noegMHeYHa nocranka.

4. OpgeneHue 3a hMHAHCUCKN NpallaHa

PepeH 6poj 23

Wndpa YMP0101B01000

HuBo B1

3Bawe CoBeTHuK

Ha3uB Ha paboTHO MecTO OBNacTeH CMeTKoBoauTEN
Bpoj Ha naBpmTenu 1

OproBapa npep

PakoBogutenotr Ha OppeneHve 3a  (puMHaAHCUCKK
npawlarba

Bupa Ha obpa3zoBaHue

EKOHOMCKM Hayku
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Opyrn noce6Hmn ycnosum

-yBepeHune 3a oBJiaCTeH CMEeTKOBOOUTET;

PaboTHu uenu

-edomkacHo cnpoeenyesal-e Ha
CMETKOBOACTBEHO pa60Te|-be

nponucute  3a

PaboTHu 3agaum n o6BpCcKM

-BpLUN CMETKOBOACTBEHO €BMAEHTUPaHE 3a U3BpLUYyBaHe
Ha OyyeTtoT Ha AreHumjata, OCHOBHMUTE CPenCTBa,
Hannatata Ha nobapyBawaTa W nNnakakeTo Ha
aocneaHuTe 06BpCkM Ha AreHuumjaTa;
-BOCMOCTaByBa peBuM3opcka Tpara
OOKYMEHTMPaAH TeK Ha  (uHaAHCUCKUTE MU
TPaHCaKUMN O HUBHMOT NOYETOK A0 KPaj;
-06e3beayBa 3awWTMTa Ha cpeacTeaTta M OOBpCKMTE, Ynja
cocTojba e eBMaeHTMpaHa Bo GMNaHCOT Ha cocTojbaTa;
-n3pabotyBa MeCeYyHM PUHAHCUCKM WM3BelITan 3a
n3BpwyBake Ha OyuetoT Ha  AreHuuwjata no
OpraHuM3auMoHn eauvHuuKM, cornacHo PelweHneto 3a
BHaTpewHa pacnpegenba Ha OyLeToT no nporpamyn u
CTaBKW, Kako M M3BelITan 3a NnfaHuMpaHn M NOTPOLLEHU
CpeacTBa No CTaBKw;

- MpecMeTKa U ucnnata Ha nnaTute Ha BpaboTeHuTe;
-n3paboryBa [oguwHa cmeTka M ja [octaByBa [0
HaONeXHUTe OpXaBHU OpraHy BO 3aKOHCKW YTBPAEHMOT
pOK;

-4aBa CTpy4YyHa MOMOLL, COBETU U BPLUM MEHTOPCTBO Ha
agMVHUCTPaTUBHUTE CryXO6eHnUM 0f NOHNCKO HUBO;
-y4ecTByBa BO paboTtarta Ha paboTHu Tena, dopMmpaHu
CO peLleHne Ha ANPEKTOPOT Ha AreHumjaTa;

-y4ecTByBa BO OLIEHYBahe€TO Ha aAMWHUCTPATUMBHUTE
cnyx6eHnum Bo AreHumjata 1 BO ApYrn UHCTUTYLINK;
-copaboTyBa CO ApYyruTe agMUHUCTPATUBHU CHy>XOeHnUmn
oa AreHuujaTa.

OOHOCHO
npyrv

4. Oppenexve 3a oMHaHCUCKKN NpaLlaka

PepneH 6poj 24

Wudpa ¥IMP0O101B01000
Hueo B1

3Bawe Momnag copaboTHUK

Ha3uB Ha paboTHO mecTO

BylieTcka KoopauHaumja

Bpoj Ha naBpmTenu 1

OpgroBsapa npeg PakoBogutenotr Ha OppeneHve 3a  (puvHaAHCUCKK
npalluama

Bua Ha obpa3zoBaHue EkOHOMCKM Hayku

Opyrv noce6Hu ycnosum /

PaboTHu uenu

- HaMEHCKO M HaBpPeMEeHO KOpUCTEwEe Ha oaobpeHuTe
OyueTckn cpencrtBa, €O Hajgobap coogHoc nomery
ynoTpebeHnTe cpeacTBa U NOCTUrHaTUTE pesyntaTtu
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Pa6oTHu 3apgaum n o6BpCKM

Ha
n

-n3pabortyBa Haupt-llnaH 3a BocnocTaByBahe
PUHAHCUCKOTO ynpaByBawe W  KOHTPOMa, Kako
MeToLOoforvja 3a cnpoBegyBame Ha [naHorT;
-n3pabotyBa HaupT-CTpaTewkn nnaH Ha AreHumjata u
HaupT-OyueT Ha AreHumwjaTa 3a HapegHaTa roguHa wu
NnoBeKe roanLLIHMTE NPOEKLNN NOBP3aHM co ByLIEeTOT;

- NogroToBka Ha OyLIeTOT Ha CyDjeKkTOT 1 Heroea U3mMeHa 1
AONOSHYBaHE;

-BpLIM NPBUYHA NPOLIEHKA Ha ycorraceHocTa Ha npeanor-
OyueTtuTe, NpeanoXeHn o pakoBoAUTENUTE Ha ApyruTe
OpraHuM3aLMoHn eguHuumM Bo AreHuumjata, co HacokuTe og
Oppenexneto 3a bnHaHCUCKM npawara n
MWHUCTEPCTBOTO 3a OMHAHCUM;

- N3roTBYBAa M AOCTaBYyBa roAMLLIHK, KBapTarnHu 1 MeCeYvHu
bUHaHCUCKM MNaHOBM 3a M3BpLUYBake Ha OyLeToT [0
Tpe3opoT;

-n3paboTtyBa HaupT-foguweH UHAHCUCKN M3BELUTaj Ha
AreHuujata, cornacHo 3aKOHOT 3a jaBHa BHaTpeLlHa
domHaHCcKCKa KOHTpona;

-nomara npu m3pabotkata Ha [oguweH nnaH 3a jaBHU
HabaBkn Ha AreHumjata u mM3paboTyBa HaLpT-akTU BO
BpCKa CO peanu3auuja Ha 4OroBopute 3a jaBHWM HabaBKu;
-y4ecTByBa BO paboTtarta Ha paboTHu Tena, dopmMmpaHu
CO peLlleHne Ha OMPEKTOPOT Ha AreHuujaTa;

-y4ecTByBa BO OLIEHYBah€TO Ha aAMWHUCTPATUMBHUTE
cnyx6eHnum Bo AreHumjata 1 BO ApYrn UHCTUTYLINK;
-copaboTyBa CO ApYyruTe agMUHUCTPATUBHU CHy>KOeHnUmn

oa AreHuujaTa.

4. OppenexHne 3a GUHAHCUCKN Npallaka

PepneH 6poj 25

Wndpa ¥YMP0101B04000

HuBo B4

3Bame Momnag copaboTHUK

Ha3uB Ha paboTHO mMecTO OylleTcka KoHTpona

Bpoj Ha naBpmTenu 1

Oprosapa npep PakoBogutenotr Ha OpgeneHve 3a  (OMHAHCUCKM
npawara

Bupg Ha obpa3zoBaHue

OpraHusaumckm Haykm W ynpaByBake (MeHalMeHT)
JaBHa ynpasa n agMuHucTpaumja nnnm EKOHoMCcKu Hayku

HOpyrn noce6Hn ycnosu

/

PaboTHu uenu

-obe3benyBakbe nnakake BpP3 OCHOBA Ha WUCNpaBHO
DOapane 3a nnakamwe;
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-3allTUTa Ha MMOTOT M ApyruTe pecypcu Ha AreHuujaTa
of 3arybv npeavsBukaHu of HeonpaBAaHO TPOLUEHE U
KOpUCTEHE, HEMPAaBUIHOCTM 1 3roynoTpebu;

-epmKacHa npoueHKa Ha pU3nuUUTE U KOHTPOSMHUTE MEPKU
BO AreHuujaTa, CO Len efIMMUHUpPae UM HamasnyBake
Ha HMBHOTO LWTETHO BfMjaHWE Ha OCTBapyBak-e€TO Ha
uenuTe Ha paboTeweTo Ha AreHumjarta

PaboTHu 3agaum n o6BpCcKM

-BpLUM criedewe Ha LenOCHOTO M HaBPEMEHOTO Nnakame
Ha pacxoguTe, BO COIMacHOCT CO npoueaypute 3a
npesemMakwe Ha PUHAHCUCKM OBBPCKM M U3BPLLYBaHE Ha
nnakame;

-ja cneawm ycornaceHocTa Ha M3BpLlyBake Ha ByLeToT Ha
AreHuujaTta, BO LenocT unun 3a ogaenHu OyLeTcku CTaBkm
CO npoueaypute AOHECEHM Of [AOUPEKTOPOT, Kako MU
OyLIETCKOTO 1 PMHAHCUCKOTO U3BECTYBAHE;

-ja cneam edbekTnBHOCTA Ha BylleTckaTa KOHTpona LWTo ja
crnpoBedyBaaT pPakoBOAMTENUTE NPWU ynpaByBaheTO CO
concTBeHnoT pen og OyyetoT, npu wTto ob6e3benysa
panu:  opobpeHute Oyletm He ce  HaaMUHaTW,
npeHameHuTe nomery OyLleTckMTe CTaBkM ce BpLuaT
cornacHo uenurte n/vunn HameHata n GyLeTCKUTe CTaBKU
Ce N3BpLlyBaaT BO roguHaTa 3a Koja ce nraHupaar;
-cnpoBefyBa  KOHTpoOna Ha  peBM3opcka  Tpara
BOCMNOCTaBeHa Ofl PaKOBOAUTENUTE HA OpraHM3aLMoHUTE
eanHuuM Bo AreHumjaTta;

-crnpoBegyBa ex-ante KOHTpona Ha AOKyMeHTauujata
npea uv3BpwyBawe Ha nNnakake, MaTteMaTuyka,
dopManHa W  KOHTpPOSNla Ha  perynapHocta Ha
CMEeTKOBOACTBEHATa QOKyMeHTaumja npeq ga ce U3BpLUM
nnakaweTo;

-BpLUM  MpOLEHKA Ha pU3MK Ha npouecute Ha
(PMHAHCUCKOTO ynpaByBaHe N KOHTPOMAa 1 CaMOMpPOLIEHKM
Ha oadenHM MpPOLEecM Ha CUCTEMOT Ha (PUHAHCUCKO
ynpaByBak€ W KOHTpONia, BP3 OCHOBA Ha M3BpLUEHA
npoueHka Ha pu3MK W NOAroTOBKa Ha W3BeELWTa) 3a
CNpOBEAEHN CaMOIMNPOLEHKN COrfacHo 3akoHOT 3a jaBHA
BHaTpeLLHa (PUHAHCKUCKA KOHTPONA;

-y4ecTByBa BO paboTrarta Ha paboTHu Tena, dopMmpaHu
CO pelleHne Ha ANPEKTOPOT Ha AreHuujaTa;

-y4ecTByBa BO OLIEHYBake€TO Ha aaAMWHUCTPATUMBHUTE
cnyx6eHnum Bo AreHumjata 1 Bo ApYrn MHCTUTYLINK;
-copaboTyBa co Apyrute agMMHUCTPaTUBHN Cy>KOeHUM
o AreHuumjaTa.
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V. NPEOAHU U 3ABPLUHM OOAPELBU

YneH 15
OBoj MpaBunHWK MOXe Aa Ce U3MEHW W [JOMOMHU Ha Ha4YWMH U nocTanka Kako v npu
HEeroBoTO JOHECYBaH:E.

YneH 16
Co BrerysaweTo BO cuna Ha oBoj lNpaBunHWK npectaHysBa fa Baxw [paBUMHUKOT 3a
cuctematusaumja Ha pabotHWTe Mecta BO AreHuujata 3a oCTBapyBake Ha npaBaTa Ha
3aegHuumTe, co 6poj 01-143/04 o 14.09.2015 roavHa.

Ynen 17
Ogoj MNpaBunHuk Bneryesa Bo cuna co AeHOT Ha AOHECYBaHEeTo.

gp. A= 20K /) QVPEKTOP,

fara: 12.10. 90 ronuna IQ%XAF]’PIXMAH
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